AJIMUHHNUCTPALIMA AITAHO-KITFOUMHCKOI'O CEJIBCOBETA

ABAHCKOI'O PAUOHA KPACHOSIPCKOT'O KPAS

INOCTAHOBJIEHUE
27.11.2023 c. Anano-Kimroun Ne 44-nn

00 yTBep:KIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa NMPea0CTABJICHUS
MYHHMIUNAJIBHON YCIYIH «Y CTAHOBKA HHGOPMALIMOHHOH BbIBECKH,
COIJIACOBAHME JU3ANH- IPOEKTA pa3MelIeHUS BbIBECKH»

B cootBerctBumn ¢ denepanbupiM 3akoHoM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid IPENOCTABICHUS TOCYJAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
oOecreyeHus: OTKPBITOCTA M OOLIEAOCTYITHOCTH MH(MOPMALIMKU O MPEIOCTaBICHUH
MYHUIMIIAIBHBIX  YCIYI, PYKOBOICTBYSICH YceraBom  AnaHo-KiroumHCKOro
cenbcoBeTa Abanckoro paiiona Kpacnosipckoro kpasi, [IOCTAHOBJIARO:

1. VYTBepauTh  aIMMHUCTPATUBHBIA  pEIJIAMEHT  INPEIOCTABICHUS
MYHUIUNAIBHOU ycIyru «YcTaHOBKa MH()OPMAIMOHHOW BBIBECKH, COTJIACOBAHUE
JW3aiH- POEKTA PAa3MELIEHUS BBIBECKH» COTVIACHO MPUIIOKEHUIO.

2. KoHTpOsb 32 MCIOJHEHHWEM HACTOSIIETO MOCTAHOBJIEHUS OCTAaBISIO 32
CO0OM.

3. Hacrosimiee IlocraHoBieHre BCTynaeT B CHILy IOCIHE €ro O(QUIUaIbHOIO
ONyOJIMKOBAaHUSl B IEPUOJMYECKOM I€YaTHOM H3JlaHuu «BegoMocTu opraHos
MECTHOTO caMoOymnpaBiieHHs AnaHo-KIIOUMHCKOTO CelbCcoBET» U MOMJIEKUT
pa3MelieHnio Ha O(QUUUaIbHOM CcaiiTe MyHUIUNAIBHOTO OoOpa3oBaHMs AMaHo-
KIIrouMHCKUM CENnbCOBET

I'nmaBa Anano-KitounHCKOro cebcoBeTa T.B.Hectepona



[Tpunoxenue

K [IOCTAaHOBJICHUIO

aaMuHUCTpauu Anano-KiatounHckoro
CeJIbCOBETA

ot 27.11.2023 Ne 44-n

1.001mue moxoxeHus
1.IlpeameT peryupoBaHusi AIMHHUCTPATHBHOIO perjiaMeHTa

1.1 AAMMHUCTPAaTUBHBIM pErIaMeHT MpPeJOCTaBICHUs MYHHUIMNAIbHON YCIyru «YcTaHOBKa
UH(POPMALMOHHOM BBIBECKY, COIJIacOBaHUE JU3aiH- [IPOCKTa pa3sMeLeHus
BBIBECKM»Pa3pab0TaHBLEISIXIIOBBIIICHUSKAU€CTBAUIOCTYITHOCTUIIPEAOCTABICHU
MYHULIMIIAJIBHOW YCIYrd, OIpENeisieT CTaHAapT, CPOKHM M IOCJIEAOBATEIbHOCTh JAEUCTBUMN
(aAIMMHUCTPATHBHBIX IMPOLEAYP) MPU OCYIIECTBICHUU IOJHOMOYMH [0 MPEeJOCTaBICHUIO
MYHULIMNIAJIBHBIX yciyr B Anano-KitounHckoro cenbcoBete Abanckoro pailona KpacHosipckoro
Kpasi.
2. Kpyr 3asiBureneii

2.1. 3asBuTensMH Ha TOJYYCHHE MYHUIUMAIHHONW YCIYTHW SBISIOTCS HWHIWBUAyaJbHBIC
HpeIIPHHUMATENN U I0pUInUecKre aua (ranee — 3asBUTENb).

2.2.VaTepechl 3asiBUTENCH, YKa3aHHBIX B IIyHKTe 1.2 HacTosmero AJIMHHHACTPATHBHOTO
periaMeHTa, MOTYT IMpeJICTaBJIATh JUIa, OOJIafalolie COOTBETCTBYIOIUMH MOJTHOMOYHUSIMU
(mamee—mpeCTaBUTEND).

3. TpeboBanusi K NOpsAAKY HH(POPMHUPOBAHUSI 0 NPEAOCTABICHUH MYHHIIUNIAIBHON YCIyTrH

3.1.MndopmupoBanre 0 MOPSIKE MPEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH OCYIIECTBIISIETCS:
1)HemocpeACTBEHHO TP JTHYHOM MPpUEMe 3asiBUTENS B aJMHHUCTpalui0 AnaHo-KirrounHckoro
cenbcoBeta AbaHckoro paitoHa KpacHosipckoro kpast (manee- YTOJHOMOYCHHBIH OpraH) WA
MHOT'O0()YHKIIMOHAJIbHOM IIEHTPE MPeI0CTABICHUS TOCYIaPCTBEHHBIX U MYHHIIMIIAJIbHBIX
yCIIyT (nanee— MHOTO() yHKIIMOHAIBHBIHN LIEHTP);

2) no TenedoHy YOIHOMOYSHHOTO OpraHa I MHOTO()YHKIIMOHAIBHOTO [ICHTPA;
3)IMCEMEHHO, B TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (hakC U MOOWIILHOM CBSI3H;

4) 1o cpeCTBOM pa3MeIleHUsI B OTKPBITON U JIOCTYIHOHN (opme HH(OpMAIIHK:

B ¢enepanpHOil  rocynmapcTBeHHOM — MHQOpMalMOHHOM — cucteme«EauHBIN  mopTan
roCyIapCTBEHHBIXUMYyHUITUIATBHBIX eI yr(yrkuit )»(https://www.gosuslugi.ru/) (mamee—
EIT'Y);

Ha OQUIMATIBLHOM caiiTe YIOJHOMOUYEHHOrO oOpraHa aAMHMHHUCTpanuu AnaHo-KirounHCKOro
cesbcoBeTa

5)o cpeacTBoM pasmerieHusi HHPOPMAIMH Ha WH(POPMAIIMOHHBIX CTEHIaX YITOJIHOMOYEHHOTO
OopraHa Wil MHOTO(YHKIIHOHAJILHOTO LIEHTpA.

3.2. UudopmupoBaHue OCYIIECTBISIETCS 110 BOIIPOCAM, KaCaroIUMCSI:

Croco00B 1M0/1a4yM 3asBJICHHSI O PEJOCTABICHUHN MyHULIUIIAIbHON YCIYTH;

a/ipecoB YTOJIHOMOYEHHOT0 OpraHa U MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB, OOpaIleHue B KOTOpbIe
HE00XO0UMO ISl TPEIOCTABICHNS MYHULIUIAJIbHON YCIIYTH,;

crpaBo4HON MH(popManuu o paboTe YHOIHOMOYEHHOTO opraHa (CTPYKTYPHBIX MOJpa3aeieHui
YIO0JIHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOAMMBIX JUIsI TIPEJOCTaBICHUS] MyHUIMIAIBHONW YCIYTH U YCIYT, KOTOpbIE
ABIISIFOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUISl TPEIOCTABIECHUS MYHHULIMIIATIbHOMN YCIyTH;
NOPsIZIKAa U CPOKOB IPEJOCTABICHHS] MYHUIIUIIAIIBHON YCIIyTH;

HopsiIKa TIOJIy4EHHMs] CBEJCHMH O XOJ€ PpacCMOTPEHHs 3asBJIEHUS O IPEIOCTABICHUU



MYHUIUIAIBHON YCIYTH U 0 pe3yibTaTaxX NpeAoCTaBICHUSI MyHUIIUTIAILHON YCIIYTH,;

II0 BONpPOCaM IMPEAOCTABICHUS YCIYT, KOTOPbIE SIBIAIOTCS HEOOXOIUMBIMU M 00s3aTElIbHBIMU
JUTSL IPEJIOCTABIICHUS] MYHULIMTIAIIBHOW YCITYTH;

nopsiika aocyaeOHoro (BHeCyaeOHOro) oOkalloBaHUs JNEUCTBHM (0€31eUCTBHS) TOJDKHOCTHBIX
JIMII ¥ IPUHUMAEMBIX UMH PEIICHUH P MPEJOCTaBICHUH MyHUITUIATBHON YCITyTH.

[Tonyyenne uHpOpMaLUU IO BOMpPOCaM NPEAOCTABICHHS MYHULUNAIBHOW YCIYI'M U YCIYT,
KOTOpBIE SBISIOTCS HEOOXOJUMBIMH U 00S3aTEIbHBIMH JIsi TPEIOCTABICHUS MYHHUIIMIIATHHOM
YCIIYT'H OCYILECTBIIAETCS OECIIaTHO.

3.3.IIpu yctHOoM oOpamieHnu 3asBuTeNs (IMYHO WM 1O TeneOHYy) HTOIDKHOCTHOE JIHIIO
VYIOIHOMOYEHHOr0 OpraHa, paOOTHUK MHOTO(YHKIMOHAJIBHOIO ILIEHTPAa, OCYLLECTBIISIOLINN
KOHCYJIbTUPOBaHHE, TOAPOOHO W B BEXIUBOW (KOppeKTHOH) ¢opme uHOpMUpPYET
00paTUBILIMXCS 110 UHTEPECYIOLIMM BOIIPOCAM.

OtBet Ha TeneOHHBIN 3BOHOK JJOJDKEH HAUMHATHCSA C MHPOPMALUU O HAMMEHOBAHUHU OpraHa, B
KOTOPbII MO3BOHMJ 3asiBUTENb, (aMUIMK, MMEHH, OTYeCTBa (HOCIEIHEe—IpU HAIU4UU) U
JOJDKHOCTH CTIEIUANINCTA, TIPUHSABIIETO TeJIeQOHHBIN 3BOHOK.

Ecnu nomkHOCTHOE IO YTIOJTHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSITENIbHO J1aTh OTBET,
TeNne(OHHBIH 3BOHOK JIOJDKEH OBITh MepeajipecoBaH (IIEpeBECH) Ha JAPYroe JODKHOCTHOE JIUIO
WIA Ke oOpaTHUBLIEMYCs JIUIYy JOJDKEH ObITh cOOOLIeH Teiae(OoHHBIH HOMEp, MO KOTOPOMY
MO>KHO OyZIeT OJyYUTh HEOOXOAMMYIO HH(OPMAIIHIO

Ecnn nmoxaroroBka orBera TpeOyeT MPOAOKUTENLHOTO BPEMEHH, OH MpejiaraeT 3asBUTEII0
OJIVH M3 CIIEYIOLIMX BAPUAHTOB JAIbHEHIINX JCHCTBUN:

U3JI0KUTh OOpallleHre B MUCbMEHHOM (popMe; Ha3HAUUTh Jpyroe BpeMs Ui KOHCYJIbTallUi.
JlomkHOCTHOE MO YTIOTHOMOYEHHOTO OpraHa He B MPaBe OCYIIECTBIATH WH(POPMHPOBAHUE,
BBIXOJISIIEE 32 PAaMKH CTaHJAPTHBIX MPOLEAYP M YCIOBHM NpEeAOCTaBICHHUS MYHHULUIAIbHON
YCIIYTH, ¥ BIUSIONIEE MPSIMO MM KOCBEHHO Ha MPHHUMAEMOE peIIeHHe.

[TpomomkuTETLHOCTh HH(POPMUPOBAHUS O TesIe(POHY HE AOJKHA MPeBbIaTh10 MUHYT.
HNHudopmupoBaHne OCYIIECTBISIETCS B COOTBETCTBUH C TPAQUKOM ITpHeMa rpaxiaH.
3.4.IlonucbMeHHOMY  OOpallleHUI0  JODKHOCTHOE — JIMIIO  YTOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIN 32 MPEIOCTaBICHNE MYHUIIMITAIBHON yCIyTH, MOAPOOHO B MUCHMEHHOU (opme
pa3bsCHAET TPaXKAAHUHY CBEJIEHUS IO BONPOCAM, YKa3aHHBIM B IYHKTE 3.2. HACTOAILIETO
AJMHHHCTPAaTHBHOTO pPETIaMeHTa B MOPSAIKE, YCTAaHOBICHHOM DenepaiabHbIM 3aKOHOM OT 2Mast
2006r.Ne59-03 «O mopsiake paccMoTpeHMs oOpamieHuid rpaxkiaan Poccuiickoit ®eneparumn»
(maree—DenepanbHblii 3aK0HNS59-D3).

3.5.Ha EIII'Y pa3mematorcss cBefeHus, npenycMoTrpeHHble IlonmoxenneM o denepanbHOi
rocy/lapCTBEHHOW HH(POpPMAIMOHHON cuctemMe «PenepanbHblii peecTp TOCyAapCTBEHHBIX U
MYHUIMNATIBHBIX  yCcIyr (GyHKUMN)», YTBEpXAEHHBIM TIOCTaHOBJIeHHEM [IpaBuTenbCcTBa
Poccuiickoii @eneparuu ot 240kTs10pst 2011roma Ne861.

Hoctyn k wuHbOpMamuM O CpoKax U TOpPSJKE MPEIOCTaBICHUS MYHUIMNAIBHON YCIyrH
OCYIIECTBISIETCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKWUX-TMOO TpeOOBaHHiI, B TOM dYHCIEe 0Oe€3
UCIOJIb30BaHUs MPOrPaMMHOTO 0OecreueHus], yCTaHOBKa KOTOPOI0 Ha TEXHHUUYECKUE CPEJCTBA
3asBUTEIS TPEOYET 3aKIIIOUSHHS JTMIIEH3MOHHOTO WJIM WHOTO COTJIAIICHHUS C MpaBooOIagareseM
IPOTpaMMHOr0 OOeCreyeHHs, MPeAyCMaTPUBAIOLIET0 B3MMAaHUE IUIATBHI, PETUCTPALUIO WM
ABTOPH3AIIMIO 3asIBUTEIIS WIIN TIPEAOCTABIICHHEM TIEPCOHAIBHBIX TaHHBIX.

3.6.Ha o¢punmansHOM caiiTe YIOJTHOMOYEHHOTO OpraHa, Ha CTEH/aX B MecTaxX MpeOoCTaBICHHS
MYHUIUTTATIBHON YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHA M OOS3aTEIIbHBIMU IS
IPEOCTaBICHUS] MyHUIIMIIAIBHONW YCIYTH W B MHOTO(YHKIIMOHAJIBHOM LIEHTPE pa3Melaercs
CIemyromas CripaBoyHas HH(popMaIus:

O Mecte HaxoxIeHUs M Tpaduke pabOThl YHOJHOMOYEHHOTO OpraHa M HMX CTPYKTYPHBIX
NOJpa3/IeIeHNi], OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHLIMIAIBHOM YCIyrH, a TaKxke
MHOT'O() YHKITHOHAJIBHBIX LIEHTPOB;

CnpaBounble  TeneGOHBI  CTPYKTYPHBIX  MOJApa3ielieHuid  YTOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIX 3a MPEIOCTaBICHUE MYHHMLHMIAIBHOW YCIyTH, B TOM YHCIE HOMep TenedoHa-



aBTO MH(pOpMaTOpa (MU HAJTHMYHH);

Anpec opUIMATBHOTO CaiiTa, a TaKKe JJIEKTPOHHOW MOYThl U (WiK) GOpMbI OOpATHOM CBSI3U
YnonHomoueHHOro oprana B cetu «MHTepHET».

3.7.B 3anax oxxujaHus YIOJIHOMOUYEHHOTO OpraHa pa3MelaloTcsi HOPMATHUBHbBIE IMPABOBBIC
aKThbl, PETYJIHUPYIOIIME IOPAJOK IPEJOCTABICHUS MYHULMNAIbHOM YCIyrd, B TOM 4YHCIIE
AJMUHUCTPATUBHBIA pEriiaMeHT, KOTOpble MO TPEOOBAaHUIO 3asBUTENS MPEIOCTABISIOTCS €My
JUISL 03HAKOMJICHHS.

3.8.Pa3menienrie uHopManuu O TOPSAKE NPEAOCTaBICHHUS MYHHUIUMNAIbHON YCIyrm Ha
UH(POPMALIMOHHBIX CTEHAAX B MOMEUICHUH MHOTO(QYHKIMOHAIHHOTO IIEHTPa OCYLIECTBISETCS B
COOTBETCTBUM C COTJIALICHHEM, 3aKJIIOYEHHBIM MEXJIYy MHOTO(QYHKIIMOHAJIbHBIM IEHTPOM U
YHOJTHOMOYEHHBIM OpraHOM C YYeTOM TpeOOBaHUM K HH()OPMHUPOBAHUIO, YCTAHOBIICHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9.Mudopmanust o Xoae pacCMOTPEHUS 3asBICHUS O MPEIOCTABICHUN MYHULIUTIAIBHOW YCITyTH
0 pe3ynbTarax MpPeJOCTaBICHHUS MYHHUIMIAIBHON YCIYIM MOXKET OBbITh MOJy4YeHa 3asiBUTENIEM
(ero mpexacraButenem) B smyHoM kaOuuere Ha EIITY, a Tak ke B COOTBETCTBYIOIIEM
CTPYKTYpPHOM MOJpa3ieieHUH YIOJTHOMOUYEHHOTO OpraHa mpu oOpalieHuu 3asBUTENS INYHO, TI0
TeneoHy, [0 CPEACTBOM IEKTPOHHOM MOYTHI.

Il. CtanaapT npeaocraBjieHusi MyHUIHMNAJIBHON yCJIYTH
4. HamMeHOBaHMe MYHULIIMNIAJBHOM YCIYIH

4.1. MyHuuunanbHas yciayra «YcTaHOBKa MH(OPMALIMOHHONW BBIBECKH, COIJIACOBAHME JH3aiiH-
IPOEKTa Pa3MEILEHHsI BHIBECKH.

5.HaumeHoBaHUe OpraHa rocy1apcTBeHHOI BJIACTH, OPraHa MECTHOIO CAMOYNPABJICHHUS
(opranusanum), Mpe0CTABJISIOLIET0
MYHUIMTIATBHYIO YCJIYTY

5.1.MyHununanpHas yciyra mnpenocTaBisieTcss Y OJHOMOUYEHHBIM OpraHOM— aJMUHUCTpaIen
Anano-KIItounHCKOro cenbcoBeTa.
5.2. B mnpenocrtaBieHMM MYHHLIMIAIBHOM YCIYTH HPUHUMAIOT y4dacTUE YTOJIHOMOYEHHBIE
opraHbl (MHOTOYHKIIMOHAJBHBIC IICHTPBI IPU HAJIMYUK COOTBETCTBYIOIIErO COTJIAIICHUS O
B3aMMO/ICHCTBHUH).
IIpu npenocTaBneHNN MyHUIIMIIAIBHOW YCIIYTH Y TIOJIHOMOYEHHBIN OpraH B3aMMOJEHCTBYET C!
- Ynpasienuem denepanbHoii Hanmorosoil ciyx0sl Poccun;
-Ynpasinenuem @enepanbHOW  CIyKObl TOCYAapCTBEHHOM  perucrpanuu, KajaacTpa U
KapTorpaguu.
5.3.Ipu mpenocTaBIeHNA MYHHIUMAIBHOW YCIYTH YTIOJIHOMOYEHHOMY OpraHy 3aIpeniaercs
TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS IEHCTBUIA, B TOM YHCIIE COTJIACOBAHUHN, HEOOXOIUMBIX
JUTSI TIOYYEeHUSI MyHUIIMTIAIBHON YCIYTH M CBSI3aHHBIX ¢ 00pallleHneM B HHbIE TOCYJapCTBEHHBIE
OpraHbl ¥ OpraHM3alyy, 3a UCKIIOUYECHUEM IIOJyYE€HHs YCIyT, BKIIOUEHHBIX B IIEPEYEHBb YCIIYT,
KOTOpBIE SBISAIOTCS HEOOXOTUMBIMU U 00S3aTEIbHBIMU JJISl MPEJOCTaBICHHUS] MYHUIIMIIATBHOU
YCIIYTH.

6.0nucanue pe3yJbTaTa NpPeI0CTABIEHHA MYHHIMNAJBHON yCJIYTH

6.1. Pe3ynbTaToM mpenocTaBieHuss MyHHIIUIIATBHONW YCIYTH SBISETCS:

-yBEJOMJICHE O COTJIaCOBAaHUU YCTAaHOBKM HWH(GOPMAIlMOHHON BBIBECKH, IHU3aiH- MpPOEKTa
pa3MeleHNs BBIBECKH;

- OTKa3 B MIPEIOCTABIICHUHU YCIYTH.

7.Cpok npegocTaBjieHHs1 MyHHIHNAJbHON yCJYIH, B TOM YHCJIe ¢ y4eTOM He00X0ANMOCTH
o0palieHHs B OPraHU3alMH, YYACTBYIOIIME B IPEAOCTABJICHUM MYHHIIUNIAJIBLHOH YCIyIH,



CPOK NMPHOCTAHOBJIEHNS MPETOCTABIECHUSI MYHUIINNIAJIbHON YCIYTH, CPOK BBIIAYH
(HanpaBJieHHs) JOKYMEHTOB, SIBJISIIOIIUXCH Pe3y1bTATOM MPe10CTaABIeHHS
MYHUIHMIAJTbHON yCJIyru
7.1.YnonmHoMoueHHBI opraH B TeueHue 10 paGoumx AHEH CO AHS PETUCTPAlMM 3asBICHUS U
JOKYMEHTOB, HEOOXOUMBIX JUISI IIPEIOCTABICHNS MyHUITUIIAIBHON YCIYTH B Y TIOJTHOMOYEHHOM
OpraHe, HalpaBjsieT 3asBUTEIIO CIIOCOOOM YKa3aHHOM B 3asBIIEHUU OJUH W3 PE3YJbTaTOB,

YKa3aHHBIX B ITYHKTE 2.5 AIMUHUCTPATUBHOI'O PErJIaMEHTA.

8. HopmaTuBHbIE IPAaBOBbIE AKTHI, PeryJTHpPYOIIHe NPeI0CcTABIeHHe MYHUIIMTIAILHOR
yeayru

8.1.IlepeueHp ~ HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX  MPEAOCTABICHUE
MYHULIMNIAJIBHOW yCIyru (C yKa3aHMEM WX PEKBU3UTOB U HCTOYHUKOB O(ULIHMAIBLHOTO
ony0iMKoBaHus) B (penepanbHOM rocynapcTBeHHON HHpopMamoHHol cucteMe «denepanbHblii
peecTp rocyJapCTBEHHBIX U MyHUIMNANBHBIX yeuyT (hyakuuii)» u Ha ETIT'Y.

9.hcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU €
HOPMATHBHBIMH NPABOBBIMH AKTAMU /ISl IPEIOCTABJIECHNSI MyHUIIUNIATbHOM
YCJIYTH M YCJIYT, KOTOPbIE SIBJSIIOTCS HE00X0AUMBIMH U 00513aTeIbHBIMHU /151
NMPeI0CTABICHNSI MyYHUITUNIAJTBHOM YCJIYTH, MOJJIEKAIIUX NPeICTABJIEHUIO 3asiBUTEJIEM,
Croco0bl UX MOJIyYeHHs 3asiBUTeJIeM, B TOM YHCJIe B )J1eKTPOHHOH opme, MOPSATOK UX
npeacTaBJieHus

9.1. lns momydeHus] MyHUIMIIATBHON YCIIYTH 3asiBUTENb MTPEICTABIISET:
1)nmpaBoycTaHaBIMBAIOIUI JOKYMEHT Ha 00BEKT, B KOTOPOM pa3MeIlaeTcs 3asBUTeNb(B cllyJae,
ecJIi HeoOX0IMMBbIE JOKYMEHTHI U CBEJCHUS O IIpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cornacue cOOCTBEHHHMKA (3aKOHHOTO BIaJIeiblia) Ha pa3MelIeHue HHPOPMAIMOHHON BbIBECKH
(B citydae, eci JJisl yCTAHOBKH BBIBECKH UCTIONB3YETCS UMYILECTBO MHBIX JIHIL);

3) nu3aiH-TIPOEKT.

[Tpu nHanpasnenun 3asiBnenus nocpenctsoM EINTY dopmupoBanue 3asBieHUs OCYIIECTBISETCS
[0 CpEeACTBOM 3aloJIHEHUs HHTepakTuBHOM Qopmbl Ha EIII'Y 6e3 HeoOxoaumocTu
JOTIOTHUTEILHON M0/1a4M 3asiBICHUS B KaKoi-Tn60 uHoi dopme.

B 3asBneHMM Tak e yKaszbIBaeTCs OJUH M3 CIEAYIOIIMX CIIOCOOOB HaNpaBJIEHUS pe3yjbTaTa
IIPEA0CTABIICHNS MYHULIUITAJIBHON YCIyTH:

B (hopMe INIEKTPOHHOTO JOKYMEHTa B TMUHOM KabuHere Ha EII'Y;

Ha OyMa)KHOM HOCHTEJE B BHJIE€ pAcCIedyaTaHHOTO 3K3EeMIUISpa 3JEKTPOHHOTO JIOKYMEHTa B
YTIOJIHOMOYEHHOM OpraHe, MHOT0(yHKIIMOHAJIBHOM LIEHTpE.

9.1.1. JIOKyMEeHT, yIOCTOBEPSIOIINI TMYHOCTh 3asBUTEIIS, TPEICTABUTEIS.

B cnyuae mnampasieHus 3asBieHus 10 cpeacrsoM EIIIY  cBeneHus u3 JOKyMEHTa,
YIOCTOBEPSIOIIETO JUYHOCTD 3asBUTEIIS, TPEACTABUTEINS], MPOBEPSAIOTCS MPHU MOJITBEPKIACHUU
ydetHol 3anucH B EnuHoil cucreme uwpeHtngukanmmu  u ayreHtudukanun(nanee—ECHA).

B ciydae, ecnu 3asgBiIeHHE IMOJAECTCS NPEACTABUTENIEM, JIOMOJHHUTEIBHO IMPEAOCTABISAETCA
JIOKYMEHT, IOATBEPKAAIOLIUNA TOJHOMOYUS MIPEACTABUTENS JE€UCTBOBATh OT HMEHHU
3asIBUTENS.

B cnyyae ecnm NOKYMEHT, MOATBEPXKAAIOLIUN ITOJTHOMOYUS 3asBUTENS BbIIAH FOPUINYECKUM
JUIOM—IO0KEH OBITh TMOANMCAH YCUJICHHOM KBaIU(UKAMOHHON 3JEKTPOHHOM MOJIMUCHIO
YIIOJIHOMOYEHHOTO JIUI[A, BBIAABILETO JTOKYMEHT.

B ciyuae ecnu JOKYMEHT, MOATBEPKAAOIIMN TOTHOMOYHNS 3asBUTENS BbIIAH WHINBUYaIbHBIM
OpeAnpUHUMATENIeM JOJDKEH OBITh MOJNHMCAaH YCHUJICHHOM KBAaMM(UKALMOHHOW 3JIEKTPOHHOM
MOJAINUCHI0 NHAVBUAYAIBHOTO IPEAIIPUHAMATEI.

B ciydae eciu QOKYMEHT, MOATBEPXKAAKOLIUN IIOJHOMOYHMS 3asBUTEIN BBIJAH HOTaApPUYCOM—
JIOJDKEH OBITh MOANKMCAaH YCUIEHHON KBAM(UKAIMOHHON IEKTPOHHON MOAINKMChIO HOTapuyca, B



UHBIX CIIy4asX—IOANUCAHHBIN IIPOCTON IEKTPOHHOM IOANUCHIO.

9.1.23asBeHuss W TpWiIaraéMble  JOKYMEHTBI,  yKa3zaHHble B  myHktax  9.-9.1
AJZIMUHHCTPAaTHBHOTO pErjaMEHTa HANpaBISIOTCS (MOAAIOTCS) B YIOJHOMOYCHHBIH OpraH B
3JICKTPOHHOM (popMe TyTeM 3amoyiHeHHs GOPMBI 3arpoca uyepe3 JudHbi kabunet Ha EINTTY.

10.McuepnbIBaOmuii nepevyeHb JOKYMEHTOB, HEOOXOMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH MPABOBbIMHM AKTAMU /1JISl NPEI0CTABJICHUSI MYHHIIUIIAIbHOMI
YCJIYT'H, KOTOPbIe HAXOAATCH B PACIOPSKEHNH IOCYy1aPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS Y HHBIX OPraHOB, YYACTBYHIIHUX B MPEI0CTABICHUH
rocy/1apCTBeHHbIX MM MYHUIUNAIbHBIX YCJIYT

10.1.IIpu mpenocTaBieHUU MyHULIUIIAIBHON YCIYTH 3alpeniaercs: Tpe0oBaTh OT 3asiBUTEIS:
10.1.1.IIpencraBneHusi  JOKYMEHTOB  HMH(OpPMAaLMK  HWJIM  OCYIIECTBICHHUS  JICHCTBHIA,
IPECTaBICHNE WIN OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPAaBOBBIMU
aKTaMH, pEryJupyloIlMMUA OTHOIIEHMs, BO3HUKAIOIIME B CBA3M C [PEAOCTaBICHUEM
MYHUIUIAIBHON YCIIyTH.

10.1.2.IIpencraBieHus: JOKyMEHTOB U HH(POPMAIIUH, KOTOPBIE B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®enepaunun u KpacHosipckoro kpasi, MyHHMIMIIAIbHBIMU
MpaBOBbIMHU akTamMu Arnano-KitounHckoro cenbcoBeTa AbaHckoro paiiona KpacHospckoro kpas
HaXOJATCS B PACHOPSDKEHUM OPraHoB, IPEJOCTaBISIOIMMX MYHULUIAIBHYIO — YCIYTY,
rOCy/IapCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO CaMOYIPABJIEHUS M (MJIM) MOJIBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaMM OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHU3alUi, Y4acTBYIOIIUX
B IIPEJOCTABIECHUN MYHHUIMIAIBHBIX YCIYT, 32 UCKIIOYEHHEM JOKYMEHTOB, YKAa3aHHBIX B 4acTU
6 crareu 7 denepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne210-d3 «O6 opranm3zanuu
MPEIOCTABIICHUSI TOCYIApCTBEHHBIX W MYHMIMIAIBHBIX Yyciyr»(naiee—DenepaibHblil 3aKOH
Ne210-D3

10.1.3.IlpexncTaBneHusi JOKYMEHTOB W WH(OpMAIMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATIBHOM OTKa3e B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHUS MYHUIUNAIBHOM YCIyTH, JIMOO B NPEJOCTABIEHUM MYHHMIIMIIAJIBLHOU
YCIIyTH, 33 UCKIIOYEHUEM CIIEIYIOIUX CIIy4acB:

U3MEHEHUE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX aKTOB, KACAIOLIUXCS MPEIOCTaBICHUS
MYHULIMNIAJBHOW YCIIYTH, IIOCJIE€ II€pBOHAYAIBHOM IIOJAYM 3asBJICHUS O MPENOCTABICHUU
MYHHUIUIIAJIBHOW YCIIYTH;

HaJIMyue OMMOOK B 3asBJICHUU M O MPEAOCTABICHUHM MYHHMIMIIAIBHOM YCIYIW M JOKYMEHTax,
MOJIaHHBIX 3asiBUTEJIEM IOCJE NEPBOHAYAIBHOTO OTKa3a B MPHEME JTIOKYMEHTOB, HEOOXOINMBIX
JUIA TIPEAOCTABICHUS MYHHIMIAIBHOM yCayrd, TuO0 B NPEAOCTABICHHUM MYHUIMIIAIBHOM
YCIIYTU ¥ HE BKJIIOYEHHBIX B [IPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHE CPOKa JIEHCTBUS JJOKYMEHTOB WM WU3MEHEHHE H(OpMAIMK 1OCe TIEPBOHAYAILHOTO
OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS] MYHUIUIAIBHON YCIYTH,
1100 B MPEJOCTaBICHUH MYHUIIUTIAILHON YCIIYTH,;

BBISIBJICHHE JIOKYMEHTAJIbHO MOJTBEPXKIEHHOrOo (Qakta (IpHU3HAKOB) OIIMOOYHOrO WU
IPOTUBONPABHOTO JEHCTBUA (O€34eHCTBUSA) JOJKHOCTHOTO JIMIA YTIOJIHOMOYEHHOIO OpraHa,
CIIy)Xalero, pabOTHMKa MHOTO(YHKIIMOHAIBHOTO IEHTpa, paOOTHHKA OpraHU3allH,
nperycMOTpeHHOH uacthio l.lctatbm 16  ®DenmepambHoro 3akoHa Ne210-d3, mpum
NepBOHAYAJIbLHOM OTKa3e B TIpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPeloCTaBIECHUs
MYHUIUITATIBHON yCIIyTu, 1u60o B IIPEIOCTaBICHUN MYHULIUINAIBHON YCIYrH, O Ye€M B
MUCbMEHHOM BHJE 3a MOAMKHCHI0 PYKOBOJUTENS YTOJIHOMOYEHHOIO OpraHa, pPyKOBOIUTENs
MHOTO()YHKIIMOHAJIFHOTO LIEHTpa NpHU MEPBOHAYAIBHOM OTKa3e B IMpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX AN NPEAOCTABICHHS MYHHLMIAIBHOM  yCIyrd, JuO0 pyKOBOAMTEINS
OpraHu3ainyy, npeaycMoTpeHHoi dvacteio 1.1 crareu 16 denepanbhoro 3akona Ne210-OD3,
YBEIOMJISIETCA 3asBUTEIIb, & TAKXKE IPUHOCSTCS U3BUHEHUS 32 JOCTABICHHbIE HEY00CTBA.



11. UcyepnbiBarommii nepeyeHb OCHOBAHMIA VI 0TKA3a B IpHeMe 10KYMEHTOB,
HE00XOUMBIX VISl IIPEAOCTABJICHNUA MYHHIMIIAJIBHON yCJIYIH

11.1.0cHoBaHusAMH 1711 OTKa3a B IpHUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS] MYHULIMIIAIBHON YCIYTH, SBISIOTCA:

a)yBeJJIOMJICHUE MOJIaHO B OpraH MYHMIIMIIAJLHOW BJIACTH, OPraH MECTHOIO CaMOYIpPaBIICHUS
WJIM OpTraHU3alMIo, B IOJHOMOYHSI KOTOPHIX HE BXOJUT IPEAOCTaBICHUE YCIYTH;

0)He MoJHOe 3amojiHeHHe MoJiel B (hopMe yBEeIOMIICHHUS, B TOM YHCIIE B UHTEPAKTUBHON (opme
yBenomiienus Ha EIITY;

B)IPEJICTABJICHUE HE TOJHOTO0 KOMILJIEKTa JOKYMEHTOB, HEOOXOMUMBIX AJIsi MPElOCTaBIICHUS
YCIIYTH;

I)[IpeACTaBIeHHbIE JOKYMEHTHI YTPATHIIA CHUILYy HA MOMEHT OOpalleHus 3a YCIYTrOu;

1) TPEICTaBJICHHbIE 3asBUTEIEM JOKYMEHTBlI COJEP)KAT IMOJAYHUCTKU M MCIPABICHUS TEKCTa,
HEe3aBEepPEHHbBIE B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOAATeNCTBOM Poccuiickoit denepanuy;,
€)IOKYMEHTHI COJIepKaT IMOBPEXKICHHs, HAIMYME KOTOPBIX HE TO3BOJISIET B IOJIHOM OOBEMeE
MCIOJIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAEpKalluecss B JOKYMEHTaxX ISl MPeI0oCTaBIICHUS
yCIyTH,

K)IOKYMEHTBI, HEOOXOIMUMBIE UIS TPEAOCTABICHHS YCIYTH, MOJaHbl B 3JIEKTPOHHOU (dopMme C
HapYyIICHUEM yCTaHOBJICHHBIX TPEOOBaHMIA;

3) BBIABIICHO HECOOIO/ICHUE YCTAaHOBIEHHBIX cTaTheil 11 denepanbHOTO 3aKoHA OT 6 amperns
2011r.Ne63-®3 «OO0 »onEKTPOHHOM TMOAMHCH» YCIOBHM TPU3HAHUSA JEHCTBUTEIHLHOCTH
YCWJICHHOM KBaTU(UIIUPOBAHHON 3JIEKTPOHHOM MO ITUCH.

12. UcuepnibiBaloluii nepeyeHb OCHOBAHU /ISl MPUOCTAHOBJIEHUS UJIU 0TKA3aB
NpeAoCTABJIeHUH MYHHIIUNIAIbHON yCIyru

12.1.0cHoBanuil  JuI1  NPUOCTAHOBJIEHUS  MNPEJOCTaBJICHUS  MYHMLUNAIBHOW  YCIyTH
3aKoHoAaTenbCcTBOM Pocculickoit denepanuu He MpeyCMOTPEHO.

12.2. OcHoBaHus U1 OTKa3a B IPEJOCTaBIEHUN MyHULIMTIAIIBHON YCITYTH:

a) IOKyMEHTHI (CBEJICHUS ), IPE/ICTABIICHHBIE 3asBUTEJIEM, MIPOTHUBOpEYAT JOKyMEHTaM
(cBeZeHMAM), MOJYYEHHBIM B paMKaxX MEKBEIOMCTBEHHOTO B3aMMO/IEHCTBHS;

0)oTcyrcTBHE  corjiacMs — COOCTBEHHHKA  (3aKOHHOTO  BJajeNblla) Ha  pa3MeIleHHe
UH(POPMALIMOHHOM BBIBECKH;

B) OTCYTCTBHE Yy 3asBHTENI1 TpaB Ha TOBapHBIA 3HAK, YKa3aHHBIH B JU3aliH- TPOEKTE
pa3MelIeHts] BBIBECKH;

T)HECOOTBETCTBHE MPEACTABICHHOTO 3asBUTEIEM JHM3aliH- MPOCKTa pPa3MEIICHUs BBIBECKU
TpeOOBaHUAM MPaBUJI pa3MELIECHUS U COIepPKaHNs NH(OPMALIMOHHBIX BHIBECOK.

13.lepeyenHs yciayr, KOTOpPbIe SIBJISIIOTCH HEOOXOAUMBIMH M 00513aTeJIbLHBIMH J1JIs1

NPeI0CTABICHUA MYHUIIUNIATBHOH YCJIYIH, B TOM YHCJIe CBeACHUS 0 JOKYMEHTe

(10KyMeHTaX), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3AIUSIMHU, YYACTBYIOIIMMHU B
NPeA0CTABICHNH MYHHIMIIAJIBHOMN yCayru

13.1. Ycnyru, HeoOXoauMble U 00s3aTeIbHBIE U MPEJOCTaBICHUS MYHULIUIAIBHOW YCIIYTH,
OTCYTCTBYIOT.

14. Tlopsinok, pa3Mep ¥ OCHOBAHHUSI B3UMAHMS FOCY1apCTBEHHOI MONLIUHBI WJIH UHOM
OILIATHI, B3UMAaeMOH 32 MpeJ0CTaBJeHNe MYHUIIUNIATbHOMH yCJIyI'H

14.1. TIpenocraBieHne MyHUITUIATBHON YCIYTH OCYIECTBISIETCA OECIIIaTHO.

15. llopsanok, pa3Mep ¥ OCHOBAHHUSI B3MMAaHHS IJIATHI 32 MIPEAOCTaBJIEHHE YCJIYT, KOTOPbIe



SIBJISIIOTCSI HEOOXOIMMBIMH H 00513aTeJIbHBIMH JUIS MIPEI0CTABJICHHS MYHHITATIAIbHO
YCJIYTH, BKJI0OYast HH(POPMALHIO 0 METOMKE PacyeTa pa3Mepa TaKoi IIaTh

15.1. Ycayru, HeoOxoauMbple U 0Os3aTENbHBIC IS MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIYyTH,
OTCYTCTBYIOT.

16.MakcuMAaJIbHBII CPOK O:KHIAHUS B OUepeau NMPH Moaye 3aNpoca 0 NPeaoCTaBIeHUH
MYHHMIMNAJIbHON YCJIYTH M NIPU NMOJIyYeHHHU pe3yJibTaTa
NMPeI0CTABICHNS MYHUIIUNIAJIbHOM YCJIYTH

16.1.MakcumanpHBIi CPOK OXHJAHUS B OYEepeAM NPH I0Ja4Ye 3ampoca O IMPeroCTaBICHUU
MYHULIMOATBHON YCIYyrM W HpU HOJIYYEHHH pe3yiabTaTa INPeNOCTaBICHHS MYyHHIHUIAIBHOM
yCAyrd B YTOJIHOMOYEHHOM OpraHe WM MHOTO(QYHKIMOHAJIBHOM IIEHTPE COCTABISET HE
Ooneel SMuHyT.

17.Cpok v nopsiIoK perucTpanuy 3anpoca 3asiBUTeJIs1 0 PeJ0CTaBJIeHHH MYHUIMIAJIbHON
YCJIYrd, B TOM YHCJ€ B JJIEKTPOHHOU (hopMme

17.1.Cpoxk peructpauuu 3asBICHUS O I[PEIOCTABICHUN MYHUIUNAIBHON yCIyrd B
VYNOIHOMOYEHHOM opraHe B TeueHue 1 paGodero HS CO [JHS IOJIYYEHUS 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

B cinyuae Hanuuus OCHOBaHMH [ OTKa3a B INpUEME JOKYMEHTOB, HEOOXOJIUMBIX JUIs
NPEOCTABICHUs] MYHHIIMIIATBHON  YCIIYTH, YKa3aHHBIX B TMyHKTe 2.12 Hacrosimero
AJMMHHCTPAaTUBHOIO PEryIaMeHTa, YTOJIHOMOYEHHBIM OpraH He MO3JHee CIEAYIOIIEro 3aJHeM
MOCTYIJIEHUSI 3asBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX Ui MPEJOCTaBICHUS] MYHULIUIIAIbHON
yCIyru, pabouero JHs, HalpaBisieT. 3asBUTEINIO JTUOO ero MpeAcTaBUTENI0 pelieHne 00 0TKase B
pueMe JTOKYMEHTOB, HEOOXOJUMBIX AJIsl MPEIOCTABICHNS MYHUIMIAIBHOW YCIyru no ¢opme,
npuenieHHOM B [Tpunoxennn Ne3 k HacToseMy AIMHUHUCTPATUBHOMY PETJIaMEHTY.

18.TpeGoBaHusi Kk NOMeLIEHUSIM, B KOTOPBIX NPeA0CTAB/ISAETCS MyHHIHMNAJIBHASA YCIyra

18.1.MecTo moONIO)KE€HHE aJMUHUCTPATUBHBIX 3/1aHUM, B KOTOPBIX OCYILIECTBISETCS NpUEM
3asBJICHUNA U JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTAaBIECHUS MYHMIMIIAJBHOW YCIYTH, a
TaKXe BblJauya pe3yJbTaTOB MPEJOCTaBIECHUS MYHUIUNAIBHON YCIYI'H, TOJDKHO 0OecrednBaTh
ynoOCTBO Il TpakJaH C TOYKM 3pEHUs TeleXOJHOW JOCTYIHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnywae, ecim umMeeTcs BO3MOXHOCTh OpraHM3allid  CTOSHKH  (MApKOBKH)  BO3JIE
31aHUA(CTPOEHMsI), B KOTOPOM pa3MEIIEHO IIOMEUIEHHE IpUeMa W BbLAAYM JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSTHKA (ITAPKOBKA) JIJIsl TUYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTEIICH.
3a 1MoyIb30BaHME CTOSHKOM (MTApKOBKOM) C 3asiBUTENCH TIaTa HE B3UMAETCS.

Jl1s mapKoBKHY CHEUabHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIN/IOB Ha CTOSTHKE

(mapxoBke) Boinensiercs He meHee 10% wmect (HO He MeHee OJHOTO MecTa)misi OecIUIaTHOM
MapKOBKHU TPAHCIIOPTHBIX CPEACTB, yIpaBiseMbix nHBanmuaamu |,1l rpynm, a Takxke uHBanuIaMu
Il rpynmer B mopsnke, ycraHoBieHHOM [IpaBurtensctBoMm Poccuiickoit  ®enepannmy,
TPaHCIIOPTHBIX CPEJCTB, TIEPEBO3AIINX TAKMX WHBAIUIOB U (WJIN)IeTeH-MHBATUIOB.

B memsx oOecnieueHust OecHpensTCTBEHHOTO JOCTyNa 3asBUTENeH, B TOM  4YHCIeE
NEePEeIBUTAIONINXCS Ha WHBAJIMIHBIX KOJISICKaX, BXOJ B 3/laHWE M MOMEILIEHUs, B KOTOPBIX
OpPEOCTaBIsACTCS ~ MYHHLMIIANbHAs  yciayra, OOOpyLylIOTCS  MaHAycamH, [OpPYYHSIMH,
TaKTWIBHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAIOMMUMHI 3JIEMEHTaMH, HWHBIMU CHEIHAIbHBIMU
OPUCHOCOOTICHUSAMH,  TO3BOJIIONIMMH ~ OOECIEUUTh  OCCHPENATCTBEHHBIH  JOCTYyNl U
NepeBI)KEHNE WHBAIUIOB, B COOTBETCTBHM C 3aKOHOJAATENIbCTBOM Poccuiickoii denepanun o
COLIMAJILHOM 3alIUTE NHBAJIU/IOB.



LleHnTpanpHBIi BXOX B 3/JaHHME YIOJHOMOYEHHOTO OpraHa JOJDKeH ObITh 000pynoBaH
nH(pOPMaAITMOHHOM TaOIMYKOM (BBIBECKOH ), coeprKaIieii HnHGOpMaIHio:

HAaUMEHOBAHUE;

MECTOHAXO0XKAECHUE U IOPUIUUECKUH apec; pexXUM pabOThI;

rpaduk npuema;

HOMepa TeJIe(OHOB I CIPABOK.

[TomenieHus, B KOTOPBIX MPEAOCTABISETCSI MyHULIUMIIAIbHAS YCIYyra, TOJI)KHBI COOTBETCTBOBATH
CaHUTAPHO-3IHUIEMUOJIOIrMUECKUM MTPaBHJIaMH HOPMAaTHBAM.

[Tomemienusi, B  KOTOPBIX IPEAOCTABISIETCS  MYHULMIAIbHAS  YCIYra, OCHALIAKOTCH:
IIPOTUBOIIOXKAPHONW CUCTEMOH M CPEeICTBAMU MOXKAPOTYILLIEHHUS;

CucreMoil ONoOBEIIEHUS O BO3HMKHOBEHMH YpPE3BBIUANHOW CUTYyallMH; CPEICTBAMHU OKa3aHUs
MEepBOM MEAUIIMHCKON TTOMOIIIH;

TyaneTHbIMU KOMHATaMH JUIsl [IOCETUTEIIEH.

3an  oxugaHus 3asBUTENeH 000pynyeTcss CTY/IbSMH, CKaMbsMH, KOJIMYECTBO KOTOPBIX
orpenensercss UcxoAsd M3 (aKTHUECKOW HArpy3Kd M BO3MOXKHOCTEH JJISI MX Pa3MEUICHUS B
IOMEIIEHUH, a TAK)Ke MHYOPMAITMOHHBIMU CTEH/IAMH.

TekcTbl MaTepuasoB, pa3MENIeHHBIX Ha WH(OPMAIIMOHHOM CTEHJE, IeYaTaloTCsl yIOOHBIM IS
yTeHUs] MpUPTOM, O€3 UCIpaBIECHUH, C BBIJIEICHUEM HauOOJIee BaXKHBIX MECT IMOJYXHUPHBIM
MPUPTOM.

Mecra Uit 3aroyiHeHHsl 3asBJICHUNA OOOPYAYIOTCS CTYJIbSIMM, CTOJIaMHU (CTOWKaMu), OJaHKamMu
3asIBJICHUN, MMCbMEHHBIMH MPUHAIJICHKHOCTIMU.

Mecta npuema 3asBuTeneldl oO0OpYyAylOTCS HH(POPMAIMOHHBIMH TaOJIMYKaMH (BBIBECKAMHU) C
yKa3aHUeM:

Homepa kabuHeTa 1 HAUMEHOBAaHUS OT/ENA,

(bamMuiIuy, UMEHU U OTYECTBa (TOCIEeHEe—TIPH HAJTMYHUHU), TOJKHOCTH OTBETCTBEHHOTO JIMIA 32
IIPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIEH.

PaGouee MecTO KaXKJI0ro OTBETCTBEHHOIO JIMIA 3a MpPHEM JOKYMEHTOB JIOJDKHO OBITh
000py/I0OBaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JIOCTYHa K HEOOXOIUMBIM
UH(OPMAIIMOHHBIM 0a3aM JIaHHBIX, MEYATAIOIIUM YCTPOHCTBOM (MIPUHTEPOM) U KOMUPYIOIIUM
YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, JOJDKHO HMETh HACTOJbHYIO TaOJIMuKy C
yKa3zaHueM (aMuINK, UMEHH, OT4ecTBa(IIOCIeAHEE- IPY HATMYUH ) TOJKHOCTH.

[Tpu mpenocTaBieHUH MYHUIMNAIBHON YCIYT'M HMHBAJIMJIAM OOECIEYMBAIOTCS: BO3MOXKHOCTb
OecnpensITCTBEHHOI0 J0CTyIa K 00BEKTYy (3/1aHUI0, IOMELIEHHUIO), B KOTOPOM IPEA0CTaBIsAETCS
MYHUIUIATIbHAS YCIYTa;

B03MOXXHOCTh CaMOCTOSITENILHOTO TEPEABHKEHUSI MO TEPPUTOPUH, HA KOTOPOU PacIOOkKeHbI
3/1aHUS U MTOMEIICHHUS, B KOTOPBIX MPEAOCTABISETCS MYyHUIIUNIATbHAS YCIyra, a TakkKe BXoJa B
Takhe 0ObEKTHl U BbIX0/1a U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEJCTBO U BHICA/IKH M3 HETO, B TOM
YHCJIE C UCII0JIB30BAHNE KPECIIA-KOJISCKH,

ConpoBok/ieHHE HWHBAJIUAOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (QYHKIUH 3peHUs U
CaMOCTOSITEJILHOTO MEPEABHKEHNUS;

HaJIJIeXxaniee pa3mMenieHme 000opyI0oBaHUs U HOCUTENCH MHGOPMAITIK, HEOOXO0IUMBIX
uis  obecriedeHus: OecHpensTCTBEHHOIO JIOCTYNa HWHBAJIUAOB 3AaHUSAMHU IOMELICHHUSM, B
KOTOPBIX MPEJOCTaBISETCS MYHUILIMIIAJIbHAS YCIyra, U K MyHUIUIAIBHON YCIyre ¢ y4eToM
OTrpaHMUYEHUN UX KU3HEAEATEIbHOCTH;

nyOmupoBaHuEe HEOOXOMMOM ISt WHBAJIMIIOB 3BYKOBOM u 3pUTETHHOMN
uHpOpMallUK, a TaKXKe HaINUCel, 3HAKOBHIHOW TEKCTOBOM M rpaduueckoil uHbopMamu
3HAaKaMH, BBITIOJIHEHHBIMU pelibe(hPHO-TOUCUHBIM MIpUPTOM bpaiins;

JIOITYCK CypAOIIepeBOIYHNKA U TH(PIOCYPAOTIEPEBOTUHKA;

JIONYCK CcOOAKU-TIPOBOJHMKA NMPH HAJIMYMM JOKYMEHTA, MOATBEPKAAIOLIET0 €€ CIELUAIbHOE
oOyuyeHne, Ha OOBEKTHI (34aHUs, TOMEIICHNUS), B KOTOPBIX MPEIOCTABISIOTCS MYHHLIUIAIbHBIC



YCIIYTH;
OKa3aHMe HWHBAJIWAAM IIOMOIIM B INPEOJOJEHHH OaphepoB, MEIIAIOUIMX IOIYYEHUI0 HMHU
roCYJAapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIyl HAPABHE C IPYTUMU JTULAMU.

19. IMoka3zaTe/n JOCTYNHOCTH M Ka4eCTBA MyHHMIHNAJLHON yCJIyru

19.1.0cHOBHBIMH TIOKa3aTEIsIMH JOCTYMHOCTH NPEIOCTABICHUS MYHULIUIAIBHOW YCIIyTH
SABIISTFOTCSL:

19.1.1. Hannumne noaHON U MOHATHON MH(pOpPMAIMU O MOPAIKE, CPOKAX U XOJe MPEJOCTaBICHUS
MYHUIMNAIBHOM  YCIyTM B HMH(OPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX CETAX  OOLIero
H0JIb30BaHUs (B TOM uuciie B ceTu «MHTEepHET»), CpeicTBax MacCOBON HH(OPMALIUH.
19.1.2.B0o3MOKHOCTb MOJTy4EHHUS 3asBUTENIEM YBEIOMIIEHUH O IPEAOCTaBICHUH MYHUIIUIIAIBLHON
yciyru ¢ nomompto EINTNY.

19.1.3.Bo3moxHOCTh MONy4deHHs] HH(OpPMAMU O XOAE MPEIOCTABICHUS MYHUIUIATBHON
YCIIYTH, B TOM YHCIIE C HCIIOJIb30BaHHEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA.
19.2.0cHOBHBIMU [TOKa3aTEISIMH KauecTBa MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH SIBIISIOTCA:
19.2.1.CBOEBpEMEHHOCTh TPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH B COOTBETCTBHU CO
CTaHJApTOM €€ MPEJOCTaBJICHUS, YCTAHOBJICHHBIM HACTOSAIIMM  AJMHUHUCTPATHBHBIM
periIaMeHTOM.

19.2.2. MuHUMAaNFHO BO3MOKHOE KOJHYECTBO B3aMMOJCHCTBHH TPaKAaHWHA C JOJDKHOCTHBIMHU
JMLIaMH, YYaCTBYIOIIMMHU B IPEAOCTABICHUHY MYyHUIUIIAIBHON YCIIYTH.

19.2.3. OrcyrcTBHEe OOOCHOBAaHHBIX JXKano0 Ha neiicTBusi (Oe3aeiicTBUE) COTPYTHHKOB M HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOIICHUE K 3asIBUTEIISIM.

19.2.4. OtcyrcTBUE HApYyINICHUH YCTAHOBICHHBIX CPOKOB B IPOIECCE TPEIOCTABICHUS
MYHUIUIAIBHON YCITYTH.

19.2.5. OrtcyrcrtBue  3asBieHW 00 OCHAapUBaHWW peIICHWH, JeicTBUN (Oe31eiCTBHS)
YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl, HPUHUMAeMbIX (COBEpIICHHBIX) IpH
NPEJOCTaBICHNN MYHHIIUTIAIBHOW  YCIYTH, IO  MTOTaM PAaCCMOTPEHHSI KOTOPBIX BBIHECEHBI
peteHHs 00 yJJOBIETBOPEHNUH (YACTUYHOM YJIOBJIETBOPEHHUHN) TpeOOBaHUH 3asiBUTEIICH.

20. Nuble TpedoBaHNs, B TOM YHCJI€ YYUTHIBAIOIIME 0COOCHHOCTH MPeI0CTaABICHHA
MYHUIUNIATBHOH YCJIYI'H B MHOTO()YHKIMOHAIBHBIX LIEHTPaX, 0COOEHHOCTH
NPeI0CTABACHUA MYHUIIUNIATBHOH YCJIYI'H 10 YKCTEPPUTOPHATBHOMY NPUHIHITY H
0COO0EHHOCTH MPeI0CTABJICHUS MYHHIIUIIAJILHOM YCJIYTH B 3J1eKTPOHHOH (hopme
20.1.IIpenocTaBneHUEMYHULIMIIAIBHON ~ YCIYTM 1O 3KCTEPPUTOPUATIBHOMY  MPUHLUIY
OCYIIIECTBIISIETCS B YaCTH 00ecrieueHusl BO3MOXHOCTH Moj1auM 3asBieHuil nocpencrtsom EINTY u

MOJIy4EHUs pe3ysibTaTa MyHUIIUIIATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHOM IIEHTPE.
20.2.3asBuTensM oOecreYnBaeTCsl BOSMOXKHOCTh TIPE/ICTABICHUS 3asSBICHUS W TPUIIaraeMbIX
JIOKYMEHTOB B (popMe 3J1eKTPOHHBIX JOKYMEeHTOB nocpezactsom EINTY.

B »TOoM ciywae 3asBHTENh WM €ro mpeacraBuTenb asropusyercs Ha EII'Y mocpencrBoM
NOATBEpKJIeHHOW yueTHOW 3amucu B ECHA, 3anonHseT 3asgBiI€HME O IPENOCTaBICHUU
MYHUIIUNIAJILHON YCIYTH C UCTIOIb30BAaHHUEM UHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BH/IE.
3aIroIHEHHOE 3asBJIEHUE O NMPEAOCTaBICHUA MYHULMIIAIIBHON YCIYTH OTIIPABIISETCS 3asiBUTEIEM
BMECTE C MPHUKPEIUVIEHHBIMU 3JIEKTPOHHBIMU OOpa3aMHu JIOKYMEHTOB, HEOOXOAMUMBIMHU MJIst
[IPENOCTABICHNUs. MYHULMIIAIBHON YCIYrd, B YIIOJHOMO4YEHHBIM opraH. IIpm aBropusaunuu B
ECHUA 3asBneHuve o0 NpeNOCTaBICHUM MYHUIUMNAIBHON YCIYrM CUMUTAETCS MOANUCAHHBIM
IIPOCTOM  DJIEKTPOHHOW IIOANHKCBIO  3asBUTENSA, IPEACTABUTENs, YIOJIHOMOYEHHOIO Ha
MOJIMCAHUE 3asIBICHHUS.

Pe3ynbraThl nmpenoctaBieHus MYHUIMIAILHON YCIIYTH, YKa3aHHbIE B ITYHKTE 2.5 HACTOSILIETO
AJMMHHUCTPAaTUBHOTO PpEIJIAaMEHTa, HANpaBISAIOTCA 3asBUTENIO, IPEACTABUTENI0 B JIMYHBINA
kabuner Ha EIII'Y B ¢opme 3IeKTPOHHOTO JAOKYMEHTa, IMOANMCAHHOTO YCUJICHHON
KBAJTM(PULIUPOBAHHOMN AIEKTPOHHOU MOJAINHUCHIO YIIOJTHOMOYEHHOIO JOJLKHOCTHOTO



IMua YTIOJHOMOYEHHOIO OpraHa B ClIy4ae HalpaBJICHUs 3asBlIeHUs nocpeactsom EINIY.

B cnydae wHanpaBnenus 3asBienuss nocpenctBom EIII'Y  pesynbTar npegocTaBieHUs
MYHUIIUTIATBHONH YCIIYTH TaKK€ MOXET OBITh BBIIaH 3asBUTENI0 Ha OyMa)KHOM HOCHTENE B
MHOTO(YHKIIMOHAIBHOM LIEHTPE B MOPSAKE, MPEIyCMOTPEHHOM IYHKTOM 6.7 HAacCTOSILIEro
AJIMUHHCTPAaTUBHOIO PErjlaMEHTa.

20.3. DyeKTpOHHBIE JOKYMEHTBI IIPEICTABIIAIOTCS B CIASAYIOMUX hopMaTax:

a) xml- st GopMan30BaHHBIX TOKYMEHTOB;

6)doc, docx, odt- ms TOKyMEHTOB C TEKCTOBBIM COAEPIKaHHUEM, HE BKIIFOYArOIUM (GopMyIibi(3a
UCKJIIOYEHHEM JJOKYMEHTOB, YKa3aHHBIX B IIOANYHKTE'"B'"HACTOSALIETO TYHKTA);

B) xls, xIsx, ods-/1st TOKYMEHTOB, COJEPIKAIINX PACUETHI;

r)pdf,jpg,jpeg- ans JOKYMEHTOB C TEKCTOBBIM COJICPKAHMEM, B TOM YHCIIE BKIIOYAROLIMX
dbopmynsl (i) rpagudyecKkue M300paKeHHsI(3a HCKIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B
MOJAMYHKTE "'B" HACTOSAIIETO MMYHKTA), a TAKXKE JTOKYMEHTOB C TPAaQUISCKUM COJCPKAHUEM.
Homyckaercss ~ ¢opMupoBaHHE  JJIEKTPOHHOTO  JOKYMEHTa  IMyTeM  CKaHHPOBAHHUSA
HETOCPEJCTBEHHO C OpPUTHHAJTA JTOKyMEHTa (MCIOJIh30BAaHUE KON HE JIOMYCKAETCs), KOTOPOe
OCYIIECTBIISIETCS C COXPAaHEHHWEM OpHEHTAIlMM OpHUTrMHana JoKymMeHTa B paspemenun 300-
500dpi(macriradl:1)c UCIONB30BaHHEM CIIECAYIOIIMX PEKUMOB:

-«4epHO-0eNbIN(IIPU OTCYTCTBUHM B JIOKYMEHTE TpadUyecKUX HM300paxKeHU W (UIIU)IBETHOTO
TEKCTa);

-«OTTEHKH ceporo» (MpH HATUYUK B JTOKYMEHTE TrpaduyecKux H300paKeHHM, OTIMYHBIX OT
[[BETHOTO IrpapuuecKoro n300pakeHus);

-«IBETHOMYUIINCPEKUM TIOJIHON I[BeTomepenaun» (MpH HaIMYMA B JOKYMEHTE I[BETHBIX
rpaguyeckux n300pakeHUit MO0 IIBETHOTO TEKCTA);

-COXpaHEHUEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOATUHHOCTH, 3 UMEHHO: IrpadUyecKoi MOANUCH
JIMIIA, TIeYaT, YII0BOTO IITaMIia OJIaHKa;

-KONM4ecTBO (aillioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbI U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIM)rpapuuecKyto HH(GOpMaLUIO.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CIeUnBaTh:

-BO3MOKHOCTB MJICHTH(HUIIMPOBATH JIOKYMEHT U KOJIMYECTBO JIMCTOB B TJOKYMEHTE;

-IUIs JIOKYMEHTOB, CoJIep KaIInX CTPYKTYpHUpPOBaHHBIE o 4acTaM, rliaBaM,
paznenam(moipasiesiaM) JaHHbIC U 3aKJIaJKH, 00ECIICUMBAIOIIUE MEPEXO0/IbI MO OTJIaBICHUIO U
(nu)K cofiepKalMMces B TEKCTE PUCYHKAMU TaOIHIIaM.

JIOKyMeHTBI, MOJUIeKAIne TpencTaBieHuto B ¢opmarax XIs, xIsx wmm ods, ¢popmupyrorcs B
BUJIC OTJCJIBHOTO IEKTPOHHOI'O IOKYMEHTA.

I11. CocraB, mNO0C/I€I0BATEIbLHOCTh M CPOKH BBINOJHEHUS AJAMHHUCTPATHBHBIX
npouenyp(aencremii), TpeGOBaHUA K NOPAAKY MX BbIIIOJTHEHUs, B TOM YHCJe
0CO0CHHOCTH BBHINOJTHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popme

21. UcuepnbIBaOIIUIi MepeyeHb AIMUHHCTPATHBHBIX MPOIETYP

21.1.IlpenocraBieHue  MYHUIMIAIbHOM  ycayrm  BKIOWaeT B ce0s  cleayromue
aJIMAHUCTPATHBHEIE TTPOIIETYPHI:

[TpoBepka JOKYMEHTOB M PETHCTPALIUs 3asBICHUS;

noJiyueHue cBeieHuil  mocpenctsoM  degepanbHON  rocylapCTBEHHOM HHG(OpMalMOHHON
cucreMbl«EnHas cucremMa MeKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUA» (Hanee—
CMDB),

paccMOTpeHUe TOKYMEHTOB U CBEJICHHI; TPUHSATHE PEILICHHUS;

BblJla4a pPe3yJIbTaTa.

Onucanue aJMUHUCTPATUBHBIX MPOLENyp NPEACTABICHO B MpHIOKEHHH NeSK HacTOSIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY.



22. llepevyeHb aIMHHUCTPATUBHBIX NMpoueayp (AeiicTBUii) NpU NpeAoCTABIEHUH
MYHHMUIHMIIAJIBHON YCJIYTH YCJIYT B 3JIEKTPOHHOI (popMme

22.1.1lpu mnpenocTaBiICHUU MYHUIIMIIAIBLHON YCIYTH B OJEKTPOHHOW (opMme 3asBUTEIIO
o0ecrneunBaroTCs:

[Tony4yenne nHGOpPMAIUH O MOPSIKE H CPOKAX MPEIOCTABICHHSI MyHUIIUTIAILHOW YCIIYTH,
(dhopMUPOBaHHE 3aBIICHUS;

OpUEeM M PErucTpands YIOIHOMOYEHHBIM OpraHOM 3asBICHHS W HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEOCTABICHISI MyHUITUIAILHOW YCITYTH,

NOJIy4YCHUE pe3yiibTaTa MPeJOCTaBICHUS MYHUIIUITATLHON YCIYTH; IOJYyYeHUE CBEJCHUN O XOJIe
paccMOTpPEHUS 3asiBICHUS,

OCYIIIECTBIICHHE OLICHKHU KayecTBa  NPEJOCTABIICHUS MYHUIUTTATBHON YCITYTH;
nocyneoHoe(BHECY1e0HOE) 00KATIOBaHHUE PEIICHNH U eiicTBUi(0e31eiicTBI)
VronHOMOYeHHOrO  opraHa  jubo  jgeiictBust  (Oe3gelicTBHE) — JAOJDKHOCTHBIX  JIHII
YIOTHOMOYEHHOTO ~ OpraHa,  MPEJOCTaBISIONIEr0  MYHHIMOAIBHYIO  YCIyry,  Ju0o
rOCYJapCTBEHHOTO CITYKaIIeTro.

23. Ilopsiiok ocyniecTBJIAeHHS AAMUHUCTPATUBHBIX Npoueayp (AeiicTBUIi)B 3J1eKTPOHH O
dopme

23.1.®opMupoBaHHE 3asBICHUS.

dopmupoBaHue 3asABICHUS OCYIIECTBISETCS MOCPEICTBOM 3alOJHEHUS JJIEKTPOHHON (GOpMbI
3asBieHus Ha EINT'Y 0e3 HeoOXOAMMOCTH IOIOJIHUTEILHON IOJA4YH 3asBJICHUS B KaKOH-IH00
WHOH dopme.

®dopMaTHO-JIOTHYECKass TPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISETCS TIOCIIE
3aMOJHEHUS 3asIBUTENIEM KaXXIO0T0 U3 IMOJIel AJIeKTPOHHOU (opMbl 3asBieHus. [Ipu BuIsIBICHUH
HEKOPPEKTHO 3aIOJTHEHHOTO TMOJISl AJIEKTPOHHON (DOPMBI 3asiBICHUS 3asBUTEh YBEAOMIISIETCS O
XapaKkTepe BBHIIBICHHON OIMOKU TOPSAKE €€ yCTpaHeHHs] MOCPEACTBOM HH(OPMAIIMOHHOTO
COOOIIEHUST HEMTOCPEICTBEHHO B AJIEKTPOHHOU (opMe 3asiBIICHMUS.

[Tpu popmupoBaHUY 3asBICHUS 3aIBUTEIIO 00ECTIEUNBACTCS:

a)BO3MOXHOCTh KOTMPOBAHUSI U COXPAHEHUS 3asBJICHHS M WHBIX JIOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8-2.8.1 Hacrosimero AJIMUHHCTPATUBHOTO periaMeHTa, HEOOXOIUMBIX s
MPEIOCTABICHUS] MYHULIUTIAIBHON YCITYTH;

0)BO3MOXKHOCTh MeYaTH Ha OyMa’kHOM HOCHUTEIE KOMTUU DJIEKTPOHHON (POPMBI 3asBICHUS;
B)COXpaHEHUE paHEe BBEJCHHBIX B JIEKTPOHHYIO (hOPMY 3asBJICHHS 3HAUCHHUH B JII0OOH MOMEHT
MOKEJIAHHIO TOJIb30BaTeNsl, B TOM YHCIIEe MPU BOSHUKHOBEHHH OIMMOOK BBOJA M BO3BpaTe s
MMOBTOPHOTO BBOJIa 3HAYECHHU B DJIEKTPOHHYIO (hOPMY 3asIBJICHUS,

T')3alOJTHEHHE MOJIeH AIIEKTPOHHON (hOPMBI 3asBICHHUS 10 Hayalla BBO/Ia CBEJICHUI

3asBUTEJIEM C HCHOJIb30BAHMEM CBeIeHUM, pasmenieHHbix B ECHUA, u cBenenui,
omybnukoBanHbIX Ha EII'Y, B yacTh, kacaromieiicsi cBeeHuii, orcyrctBytonmx B ECUA;
J1)BO3MOKHOCTh BEPHYTBCSI Ha JIFOOOW M3 JTAIOB 3aMOJIHEHHS AJIEKTPOHHON (DOPMBI 3asBICHUS
0e3 moTepu paHee BBEIEHHOW HH(DOPMALINY;

€)BO3MOXHOCTH JocTyna 3asButens Ha EIN'Y kpaitHee mogaHHBIM MM 3asBJICHHUSIM B TECUCHUE HE
MEHEee OJHOTO TOfa, a TAaKKe YaCTUYHO CHOPMHUPOBAHHBIX 3asBICHUI-B TEUCHHE HE MEHEe
3MecHIIEB.

CdopmupoBanHHOE U TOANMUCAHHOE 3asBICHHWE UM WHBIE JAOKYMEHTHI, HEOOXOAMMBIC st
MPEIOCTABICHUS] MYHUIMNAIBHOM YCIYTH, HANpaBISIIOTCS B YIOJTHOMOYEHHBIM Opra”
nocpencrsoM EINTY.

23.2.YTIOTHOMOYEHHBIN OpraH o0ecredyrBaeT B CpPOK He mo3aHee 1 pabodero IHS ¢ MOMEHTA
nogaun 3asBieHus Ha EIIY, a B ciydae ero mocTyruieHHss B HepaOOuuil MM Mpa3IHUYHBIN
JIeHb, —B CJICIYIOIITUI 32 HUM IepBBI pabo4uii 1CHb.

a)ipueM JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEJOCTaBICHHUS MYHUILUINAIBHOW YCIIyTH, U



HaIlpaBJICHUE 3asBUTEIIO 3JICKTPOHHOTO COOOIIEHHUS O TIOCTYIUICHUH 3asIBIICHUS;

0)perucTpanuio 3asBJICHUS U HANpaBJICHUE 3asSBUTEI0 YBEIOMIICHHUS O PErMCTPALUU 3asiBICHUS
1100 00 OTKa3e B MpHeMe JTOKYMEHTOB, HEOOXOAWMBIX Ul MPEIOCTABICHUS MYHHIIMIAIBHOM
YCIIyTH.

23.3.D5eKTpOHHOE  3asABJICHHE CTAHOBUTCA  JOCTYIHBIM Ui JOJDKHOCTHOTO  JIMIIA
VYIOIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a MPHEM M PErucTpaluio 3asBleHUs (Jajee—
OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B MYHHLMIAIbHOH HH()OPMALMOHHON CHCTEME,
UCIOJIB3YeMOM  YIIOJIHOMOYEHHBIM  OpraHoM  JUIsl  IPEJOCTaBICHHS  MYHHULHINAIbHOU
yeayru(aanee — 'UC).

OTBeTCTBEHHOE JOHKHOCTHOE JINLIO!

[TpoBepsieT HanMuue IEKTPOHHBIX 3asBieHui, noctynusmux ¢ EIII'Y, ¢ nepuomom He pexe 2
pa3 B JICHb;

PaccmaTpuBaeT mocTynuBIIME 3asiBICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);
IIPOU3BOIUT JACUCTBHUS B COOTBETCTBUM C IIYHKTOM 3.4 HacToAwmero AIMHHHCTPATUBHOIO
periameHTa.

23.4.3agBuTEeN0 B KayecTBE pe3yabTaTa IPEeJOCTaBICHHUS MYHMLUIAIBHOW  yCIIyru
o0ecreunBaeTcs BO3MOKHOCTh IOJYUYEHHS! IOKYMEHTA:

B (QopMe DJIGKTPOHHOTO JIOKYMEHTA, TMOANMCAHHOTO YCHJICHHOW KBaTH(UIIUPOBAHHON
3JIEKTPOHHON IOANMCHIO YIOJHOMOYEHHOIO JOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOIO OpraHa,
HAIPaBJIEHHOTO 3asiBUTEIIO B TUYHbIN kaObunet Ha EINII'Y;

B BUJE€ OyMaXHOro JOKYMEHTA, MOATBEP)KAAIOLIET0 COJAEP’KaHHE AJIEKTPOHHOI'O JOKYMEHTA,
KOTOPBIH 3asIBUTENb MOMYYaET MPHU JIMYHOM 0OpamieHul B MHOTO() YHKITMOHAIBHOM LIEHTpE.
23.5.Ilonyuenue wuHOpMaMM O XOAE pPACCMOTPEHMs 3asBIEHUs M O pe3yibTare
IIPEIOCTABIICHUS MYHULIMIIATBHON YCIYrM NMPOU3BOAUTCSA B JMuHOM kabunere Ha EINI'Y, npu
YCIOBUM aBTOPU3AlMH. 3asBUTEIb UMEET BO3MOXHOCTH IIPOCMATPUBATH CTATYC AJIEKTPOHHOIO
3asBJIEHUS, a Takke HHGOpMalWI0O O JajdbHEMIINX JAEWCTBHUAX B JUYHOM KaOuMHETe IO
COOCTBEHHOM MHUIIMATHUBE, B J1I000€ BpeMs.

[Ipy mnpenocraBieHMM MYHULMINAIBHOW YCIYTM B  JJIEKTPOHHOW (opMme  3asBUTEIIO
HaIpaBJIsETCS!

a)yBEJJIOMJICHUE O MpPUEME U PETUCTPALUU 3asiBICHUS U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX JIs
IpeOCTaBICHUs] MyHUIIMIIATBHOM YCIIyTH, coAeprKalliee CBEACHUS 0 (GakTe MprueMa 3asiBICHUs 1
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTaBICHUS MYHHUIMIAIbHOM YCIYrd, W Hayaie
IPOLEAYpPHl IPEJOCTABIECHUSI MYHULUINIAIbHON YCIYrH, a TAKK€ CBEIEHHUS O JaTe W BPEMEHU
OKOHYAHUS IMPEJOCTABICHUSI MYHUIIUIIAJBHONW YCIIyTH MO0 MOTHBHPOBAaHHBIA OTKa3 B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNSI MYHUIIMIIATbHOMN YCIYTH;

0)yBeIOMJIEHHE O pe3yabTaTaX pacCCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBICHUS
MYHULUNIAJIbHOW YCIIYTH, COJEpIKAlllee CBEICHUS O INPUHATUHU IOJOKUTEIBHOTO PELIEHUS O
MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH BO3MOXKHOCTH MOJYYUTh PE3yNbTaT MPel0oCTaBICHUS
MYHUIIUNATBHON YCIyTH JMOO MOTHUBUPOBAHHBIM OTKa3 B MPENOCTABICHUH MYHHMLUMAIbHOU
YCIIyTH.

23.6.01eHKa KayecTBa MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH.

Onenka KayecTBa MpeJ0CTaBICHUSI MyHUIIMITAILHOM YCIYT'H OCYIIECTBIISIETCS B COOTBETCTBUU C
[lpaBunamMu  OHEHKM  TpakAaHaMH  A(PGEKTUBHOCTH  JAEATENIBHOCTH  PYKOBOJUTEIEH
TEPPUTOPUANIBHBIX OPTraHOB (peiepalIbHBIX OPTraHOB UCIIOJIHUTENBHON BIAcTU (MX CTPYKTYPHBIX
NOJIpa3AeiICHNI) ¢ y4eTOM KauecTBa MPEJOCTaBICHUS MMM IOCYJapCTBEHHBIX YCIIYT, a TaKXKe
NPUMEHEHHs pe3yJbTaTOB YKa3aHHOM OLIEHKH KakK OCHOBAaHMS JJIsi MPHUHSATHS pELEHU o
JOCPOYHOM  MPEKpAIIeHUH HCIIOJHEHUS COOTBETCTBYIOIIMMH PYKOBOAMTENSAMHU  CBOMX
JIOJDKHOCTHBIX 00sI3aHHOCTEH, YTBEp)KJACHHBIMH IMOcTaHOBIeHUEM [IpaButennbcTBa Poccuiickoit
Oeneparun ot 12 gexabps 2012roma Nel284 «O6 oueHke rpaxgaHaMu 3PQGEKTUBHOCTH
NESITEIbHOCTH ~ PYKOBOAMTENEH  TEPPUTOPHAIBHBIX  OpPraHoB  (eAepalbHBIX  OpPIraHOB
VCIIOJIHUTENILHOM BJIACTH (MX CTPYKTYPHBIX IOJAPA3JEJICHUN) U TEPPUTOPHAIBHBIX OpPraHOB
TrOCYJapCTBEHHBIX BHEOIO/HKETHBIX (DOHIOB(MX PErHOHAIBHBIX OTIICJICHUI)C y4eTOM KadecTBa



NPEOCTAaBICHHsS] TOCYJapCTBEHHBIX YCIYT, PYKOBOAMTENEH MHOTO(QYHKIMOHAIBHBIX HEHTPOB
[IPENOCTaBIECHUs TOCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT C y4eTom KauecTBa
OpraHu3anuu IIPEAOCTABICHUs TOCYJapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYI, & TaKXe O
IIPUMEHEHNU DPE3yJbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAaHUA Ul IPUHATUS DPELIEHUH O
JOCPOYHOM  IIPEKpAICHUM  HUCIIOJIHEHUS  COOTBETCTBYIOIIMMHM  PYKOBOJMTEISAMH  CBOUX
JOJDKHOCTHBIX 00s13aHHOCTEH».

24. TlopsaioK McIpaBJIeHHUs JONYIIEHHBIX ONEYaTOK M OIIMOOK B BHIIAHHBIX B pe3yJbTare
NMPe0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH TOKYMEHTaX

24.1.B cnyyae BBISBICHHS OINEYATOK M OIIMOOK 3asABUTENb B TpaBe OOpaTUTHCS B
VYTOIHOMOYEHHBIH OpraH C 3asBJIEHUEM Ha MCIIPABICHHUE ONEYaTOK U OIIUOOK.

24.2.OcHOBaHUs OTKa3a B IpHUEME 3asiBIICHHsS 00 MCIPABICHUHU ONEYaTOK M OMIMOOK yKa3aHbI B
nyHkTe 2.11Hacrosimero AJMUHACTPATUBHOIO perjaMeHTa.

24.3 VctipaBneHre JIOMYIICHHBIX OMNEYaTOK ©  OmHMOOK, BBIJIAHHBIX B  pe3yJbTare
IPEOCTaBICHUS] MYHMIMIIAIBHOM YCIyrM JOKYMEHTAaxX OCYLIECTBISETCS B CIEAYIOIIEM
HOpSIKE:

24.3.1.3asBuTens Tpu OOHAPYKEHHHM OINEYaTOK W OMMOOK B JIOKyMEHTaX, BBIJAHHBIX B
pe3yibTaTe MpeJOCTaBICHUS] MyHUIIUIIATBHON YCIIyTH, 00pallaeTcss JMYHO B Y HOJTHOMOYEHHBIH
Oopra ¢ 3asBJIE€HUEM O HEOOXOAMMOCTH HCIIPABIICHUS OINEYaTOK U OLIMOOK, B KOTOPOM
COJIEP’KUTCS YKa3aHUE Ha UX ONHCaHUE.

24.3.2.Y1I0OMHOMOYEHHBI OpraH MpH MOJYYCHUHU 3asBJICHUS, YKa3aHHOTO B moxamyHkre 3.13.1
nyHkrta 3.13  HacTtosAmiero mojpaszena, paccMaTpUBaeT — HEOOXOAMMOCTb  BHECCHMS
COOTBETCTBYIOIIMX W3MEHEHHUH B JIOKYMEHTHI, SBIISIOLIMECS pE3YJIbTaTOM IPEIOCTABICHUS
MYHHLIANIAJIbHON yCIIyTH.

24.3.3.YTI0OTHOMOYEHHBIH OpraH 00eCNeunBaeT YCTPAaHEHHE ONIeYaTOK M OMIMOOK B JOKYMEHTaX,
ABIIAIOIUXCSI PE3YJITaTOM IIPENOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

24.3.4.Cpox ycTpaHCHHSI ONIEYAaTOK M OMMOOK HE JIOJDKEH MPEBHIMATh 3(Tpex) padodux JHEH C
JaThl PErucTpalvy 3asBieHHs, yKazaHHoro B mnoanyHkre 3.13.1myHkta 3.13Hacrosiiero
nojpasziena.

(AVA (I)OprI KOHTPOJIA 324 UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O perijiaMmeHTa

25. Iopsiaok ocymecTBIeHUS TeKYIero KOHTPOJIs 32 CO0JII0IeHreM
U HCIIOJTHEHHEeM OTBEeTCTBEHHbIMH /I0JKHOCTHBIMH JUIAMH MOJIOKEHUI perjiaMmeHTa u
HHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBAHUS K
NpeAoCTABIEHUI0 MYHMIIUNIAJIbHON YCIyIrH, a TaK:Ke NPUHATHEM MMM pelieHuii

25.1. Texymuii KOHTPOIb 32 COOJIOJICHUEM W HCIIOJTHEHHWEM HACTOSIIET0 AJIMUHUCTPATUBHOTO
periiaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOIINX TpeOOBaHUS K
MPEAOCTABICHUIO MYHHUIIMIAIbHON YCIYTH, OCYIIECTBIISIETCS HA IOCTOSHHOM OCHOBE
JIOJDKHOCTHBIMH JIUIIAaMH Y TIOTHOMOYEHHOTO OpraHa, YIMOJHOMOYEHHBIMH Ha OCYIIECTBICHHUE
KOHTPOJIS 32 IPEIOCTaBICHUEM MYHUIIUTIATBHON YCITYTH.

Jnst Tekymero KOHTPOJISI MCIOJIB3YIOTCSI CBEACHUS CIIY)KEOHOW KOPPECIIOHIEHIINHU, YCTHAs |
nUuchMeHHast HHPOpMAIHsI CTICIUATHCTOB U JIOJDKHOCTHBIX JIMIT Y TOTHOMOYEHHOT'O OpraHa.
Texymuil KOHTPOJIb OCYHIECTBISAETCS MIyTEM IIPOBEIECHHUS IPOBEPOK:

Pemennii o nmpenocraBnennu (06 0TKa3ze B MPEIOCTABICHIH ) MYHHUIIUITATILHON YCIYTH;
BoisiBiIeHUS 1 yCTpaHEHUs1 HAPYIIEHUH MPaB TPakKIaH;

pPacCMOTpPEHHUs, NPUHATHS PEIICHUH ¢ TOATOTOBKH OTBETOB Ha OOpaleHHs TpakIaH,
coJIep KaIIue xao0bl Ha pemIeHus, 1eHcTBUs (0e31eiCTBIE) TOKHOCTHBIX JIHUII.

26. ITlopsiiok M NEPHOANYHOCTD OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX MPOBEPOK



MOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJ/Ie MOPAIOK 1
(opMBbI KOHTPOJISI 32 MOJIHOTON U Ka4eCTBOM NMpPeI0CTABJEHHS MYHHIIUNIAJIbHON yCJIyru

26.1. KoHTposb 3a MOJTHOTON M Ka4yeCTBOM IPEIOCTaBICHUS MYHUIIMIAIBHON YCIYT'H BKJIIOYAET
B ce0s1 MPOBE/ICHHE MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

26.2.I1naHoBbIE TPOBEPKHU OCYILECTBISIOTCS HAa OCHOBAaHUU TOJIOBBIX IIJIAHOB PabOTHI
YNOJIHOMOYEHHOIO OpraHa, YTBEPKIA€MbIX PYKOBOAUTEIEM Y IIOJHOMOYEHHOro oprasna. [lpu
IJIAHOBOM MPOBEPKE MOJIHOTHI U Ka4eCTBA MPEAOCTABICHNUS MYHULUIIAIIBHON YCIYyrd KOHTPOJIIO
MOJIEXKAT:

COONIOZICHHE CPOKOB MPEAOCTaBICHHUS MYHUIUMNAIBHOM YCIYru; COOJIIOJICEHUE TMOJIOKEHUN
HACTOAILIETO AJIMUHUCTPATUBHOTO PETVIAMEHTA,;

PaBWJIBHOCTh U OOOCHOBAHHOCTH MPHUHITOIO pelieHus 00 OTKa3e B MPelIOoCTaBICHUU
MYHULIMNIAIBHON YCIIYTH.

OcHoBaHuEM /151 IPOBE/ICHUS BHEIUIAHOBBIX MPOBEPOK SIBIISFOTCS:

[TomydyeHue OT rocyIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS UH(OpPMAIIUU O
MPEANOaraéMblX WM BBISIBICHHBIX HApyIICHUSX HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickoi
®denepannn, HOPMATUBHBIX TPABOBBIX aKTOB KpacHOSIpCKOro Kpas;

OO6parrenus rpaxaaH ¥ IOPUIXYECKUX JIUI] HA HApyLICHHs 3aKOHOJATEIbCTBA, B TOM YHUCIE Ha
Ka4yeCTBO MPENOCTABIEHUSI MyHUIUITAIIBHOW YCIYTH.

27. OTBeTCTBEHHOCTD JIOJI’KHOCTHBIX JIMII 32 pelleHus1 u aeiicTBus (0e3aeiicTBue),
NPUHUMAaeMble (0CylIeCTBIIsAeMble) HMH B X0/1e IPEeA0CTABJICHUS MYHMIMIIAJIBHON yCIyru

27.1.Ilo pe3ynbraTaM IMpPOBEACHHBIX MPOBEPOK B CIy4ae BbISABICHUS HAPYLUIEHUH MOJOXKEHUMN
HaCTOAIICTO A)IMI/IHI/ICTpaTI/IBHOFO periiraMCcHTa, HOPMATHBHBIX ITPABOBLIX AKTOB KpaCHOSIpCKOFO
Kpasi OCYIIECTBJIAETCS INPUBJIECUEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHoAarenbcTBOM Poccniickoit denepanyu.

IlepcoHanbHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 3@ IPAaBHIBHOCTb U CBOEBPEMEHHOCTH
IPUHSTHS PEIIEHUs O MpeocTaBieHun (00 OTKa3e B MPEJOCTaBICHUM) MYHHUIUITAIbHON
YCIAYrM  3aKperuisieTcs B UX JOJDKHOCTHBIX PErJIaMeHTaX B COOTBETCTBMM C TPeOOBAHUSMU
3aKOHOJIaTEIbCTBA.

28. TpedoBaHus K NOPAAKY U (POPMaM KOHTPOJIA 32 NMPeI0CTABJIEHHEM MYHUIIUNIATbHOM
YCJIYT'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAH, HX 00beANHEHUI M OPraHu3al Ml

28.1.I'paxnane, nX OOBEAWHEHHS M OPTaHW3AIMK HWMEIOT MPaBO OCYIIECTBISATH KOHTPOJIH 32
MPEIOCTaBICHUEM MYHUIIMIIAIBHOW YCIyTH IyTeM ToNydeHuss HWHGOpMalud O XOoJe
MPEIOCTaBIEHUs MYHHUIMIIAJBHOM  YCIyrH, B TOM UHCIE O CpOKax 3aBepIleHUus
aJIMUHUCTPATUBHBIX MpoLeayp (AeHCTBUI).

['paxknane, ux oObEAMHEHUS U OPraHU3AIMH TAKXKE UMEIOT MPaBo:

Hampapnare 3aMeuaHuss W MOPEIJIOKEHUS 1O YIYYIIEHHIO JOCTYIIHOCTM UM KadecTBa
MPEIOCTAaBIEHUSI MyHUIIUTIATBHON YCIYTH;

Brocuth npeanioxkeHuss 0 Mepax 1o yCTpaHeHHUIO HapyHIIEHUN HACTOSAMIEr0 A IMUHUCTPATUBHOTO
perjJameHTa.

28.2.JIOJ>KHOCTHBIE JIMIIA YIIOJTHOMOYEHHOTO OpraHa MNPUHUMAIOT MEpPhl K MPEKpalIeHUIO
JOTYIIIEHHBIX HAPYIICHUH, YCTPAHSIOT MPUYUHBI M YCIOBHSI, CIIOCOOCTBYIOIINE COBEPIIECHUIO
HapyLICHUN.

Nudopmarms o pesyapTarax pacCMOTPEHUS 3aMEUaHWUW H TPEIJIOKCHHH TpaxaaH, HX
O0OBeIMHEHU W OpraHu3alliii JOBOJUTCS JO CBEICHUS JIWIl, HAMPaBUBIINX 3aMEUaHUS U
MIPEIIOKEHHUS.

V. locyneoHblii (BHeCy1e0HbI) MOPAIOK 00:KaT0BAHUS PellieHUH 1 AeiicTBHii



(6e3neiicTBUA) Oprana, NpeOCTABJSIONIEr0 MYHHIIMNIAIBHYIO YCIIYTY, a TAK/Ke HX
JIOJIZKHOCTHBIX JIML, FOCYAAPCTBEHHBIX CJYKALMX

29.3asgBUTEL HMMEET IIpaBO Ha OOXKAJIOBaHHWE pEIICHHS W(WIu)IeucTBuil (Oe31eiCcTBYS)
YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIl YTIOJHOMOYEHHOTO OpraHa, ToCyIapCTBEHHBIX
CIIy)KaIllUX, MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, a TakKe PabOTHUKaM MHOTO()YHKIIMOHAJIBEHOTO
[EHTpa MPH MPEJOCTABICHUA MYHHUIIUIAIBHON YCIYTH B JOCYIeOHOM (BHECYIeOHOM) TOPSIKE
(manee — xanoba).

30. Opranbl MeCTHOI0 CAMOYIIPABJIEHNS], OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue Kaa00bl JINIA, KOTOPIM MOKeT ObITh HANIPaBJIeHA KaJ100a 3asiBUTeIs B
aocyeOHOM (BHecy1e0HOM) MmopsiaKe

30.1.B nocynebHoM (BHECYIOHOM) HOPSIIAKE 3asiBUTENb (IPEICTABUTENb) BIIPaBe OOPATUTHCS C
XKanoOoW B MUCbMEHHOU (popMe Ha OyMaKHOM HOCHUTEIIE UIIH B DJIEKTPOHHOH (opme:

B YnonHomoueHHbIH opran—Ha pemienne u(um)aeiictusi(0e3aeiicTBre) T0DKHOCTHOTO JIUIIA,
PYKOBOJIUTEINSL CTPYKTYPHOTO TIOJAPA3/eiCHUsl YTIOJIHOMOYEHHOTO OpraHa, Ha pEUICHHE WU
neiictBus (Oe3aeiicTBrE) YTIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTEIST Y TIOJTHOMOYEHHOTO OpraHa,
B Beimecrosimuii opran Ha perieHue U(WiH )aerdcTBus(0e31eCTBIE) JAOHKHOCTHOTO JIMIIA,
PYKOBOJIUTEISI CTPYKTYPHOTO MOIPa3/IeieHusl Y IOJIHOMOYEHHOTO OPTaHa;

K  pykoBomutento  MHOrOQYHKIIMOHAJIBLHOIO  IIEHTpa— HA  pEHICHUS W  JICHCTBHSA
(6e3neiicTBUE)pabOTHUKA MHOTO() YHKIIMOHAILHOTO LIEHTPA;

K ydpenurento MHOroQyHKIIMOHAJILHOTO IICHTpa— Ha pelleHue W JeicTBus (Oe3zaeiicTBue)
MHOTO(QYHKIIMOHAIBHOI'O LIEHTPA.

B VYnoanomoueHHOM  opraHe, MHOIO(YHKIMOHAJBbHOM  IEHTpe, y  Y4peauTels
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa ONPEACISIOTCS YIMOJTHOMOYEHHBIE Ha PACCMOTPEHHUE JKAIo0
JOJDKHOCTHBIE JIMLA.

31.Cnoco0b1 HH(OPMUPOBaHNS 3asiBUTeJ1eill 0 MOPsiAKe MOJA4YH M PACCMOTPEHHS KAJI00bI,
B TOM 4McJIe ¢ HCoJib30BaHueM EquHoro noprasna rocyjapcTBeHHbIX 1 MYHHIMIIAIbHBIX

yeayr (pyHkomit)

31.1.1udopmanuss 0 TMOpAaKe TMOAaYM U PACCMOTPEHHUs JKalNoObl pa3Melaercs Ha
MH(OPMALIMOHHBIX CTEHAAX B MECTax IpeAOCTaBICHUS MYHULMIAIBHOM YCIYI'M, Ha cairte
YnonnomouenHoro oprana, EII'Y, a takxke mpenocrasisiercs B ycTHOUM (opme mo Tenedony
u(WIM) HATMYHOM IpueMe JIMO0 B MUCBbMEHHOW (hopMe MOYTOBBIM OTIIPABICHHUEM IO aJpECy,
yKa3aHHOMY 3asiBUTEJEeM (TIPEeICTaBUTENIEM).

32. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIUX MOPSAOK A0CyAe0HOIr0
(BHecy1eOHOro0) 00:kaji0BaHus AeiicTBUIl (0e3neiicTBHsI) U (WIH) pelIeH Ui,
NPUHATHIX(0CYIECTBIEHHBIX) B X0/1€ NPeA0CTABJIeHUSI MYHUIIMIIATBHOM YCIyTH

32.1.ITopsimok aocyneOHOro(BHECYAeO0HOT0)00KaTOBaHUS PEIICHUN U JCUCTBHE (Oe31eHCTBU)
YIIOTHOMOYEHHOTO OpraHa, MPeIOCTABIISAIONMIEIO0 MYHHIMITAIBHYIO YCIYTY, a Takke ero
JOJIKHOCTHBIX JIUII PETYIUPYETCS:

OdenepaibHBIM ~ 3aKOHOM ~ «O0  OpraHu3alu  TPEJAOCTaBICHHUS  TOCYJIApPCTBCHHBIX U
MYHUIIUITATBHBIX YCITYT»;

[ToctanoBnenunem I[IpaBurensctBa Poccuiickoit @eaepammu ot 20 HOsiOpst 2012 roma Nel198 «O
denepanbHON ToOCynapcTBEHHOW HWH(POPMALMOHHONW CcHCTEeMe, obOecnednBaionield mporecce
nocyneOHoro(BHECY1IeOHOT0)00KaIOBaHUSI PEIICHUN U TeUCTBUI(0€31eCTBUS), COBEPIICHHBIX
[IPH NPETOCTABICHUHU TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT.



V1. Oco0eHHOCTH BHINOJHEHHs AIMUHHUCTPATHBHBIX NMpoueayp(neiicTBuii)B
MHOT0()YHKIMOHAJBHBIX IEHTPAX MPEA0CTABJEHHUS IOCYIaPCTBEHHbIX 1 MYHUIIUNIAJTbHBIX

ycayr

33. UcuepnbiBaloniyii nepedeHb aIMUMHUCTPATUBHBIX Mpoueayp (aeiicTBuii) nmpu
NpeAoCTaBIeHUH MYHUIUNIAJIbHOI YCJIYIH, BHINOJIHAEMbIX MHOTOYHKIHOHAIbHBIMU
HeHTpaMHu

33.1MHoro¢yHKIHOHATBHBIN LIEHTP OCYILIECTBIISCT:

a)UH()OpPMUpPOBaHHUE 3asBUTENCH O NOpSAKE NPEAOCTABICHHUS MYHUIMIAIBHON yCIyru B
MHOTO()YHKIIMOHAJIbHOM LIEHTPE, IO HWHBIM BOIPOCAM, CBS3aHHBIM C IPEJOCTaBICHUEM
MYHUILMNAIBHON YCIYTH, a TaKXKe KOHCYJIbTHPOBAHUE 3asBUTENICH O MOpAIKE MPEAOCTaBICHUS
MYHUIUIAIBHON YCIIYTH B MHOTO(YHKIIMOHATIBHOM LIEHTPE;

0)Bbllauy 3asBUTENIO pPE3yJibTaTa MPEAOCTABICHHUS MYHHUIMIAIBHOM YCIyru, Ha OyMa)kHOM
HOCUTEJIE, TOATBEPKAAIOIINUX COJIEP)KAHUE JJIEKTPOHHBIX JIOKYMEHTOB, HAIpPaBIECHHBIX B
MHOTO()YHKIIMOHAJIBHBIA LEHTP MO pe3ylbTaTaM IMPEelOCTAaBICHUsS MYHULUNAIBHOW YCIYyrH, a
TaK)K€ BbIJauya JOKYMEHTOB, BKJIIOYas COCTaBJICHHME Ha OyMa)KHOM HOCUTENE U 3aBEpPEHUE
BBINKCOK U3 HH(OPMAIIMOHHBIX CUCTEM OPTraHOB, IPEAOCTABIAIOUIMX MYHHUIIUIIAIbHbIE YCIYTH;
B)HHBIE MTPOLIEAYPHI U ICUCTBUS, TpeaycMoTpeHHbie DenepanbHbIM 3akoHoM Ne210-D3.

B coorBerctBuM ¢ wacthto 1.1 crarbm 16 ®enepanbHoro 3akoHa Ne210-d3 mius peanu3anuu
cBOMX (PYHKIMI MHOTO(YHKIIMOHAIBHBIE IEHTPHI BIPAaBE MPUBJICKATh WHBIC OPraHU3AIHH.

33.2. UndopmupoBaHue 3asiBUTENs MHOTOQYHKLIHMOHAIBHBIMM LEHTPAMU OCYLIECTBISETCS
CJIEIYIOLIMMU CIIOCO0aMU:

a)IIOCPE/ICTBOM TIPUBJICYEHUS CPEICTB MAcCOBOW HMH(OpMALUMM, a TAKXKE MyTEeM pa3MELICHUs
uH(popMaluu Ha OPUIMATIBHBIX caliTaX U MH()OPMALIMOHHBIX CTEHJIaX MHOTIO()YHKIMOHAIBHBIX
LIEHTPOB,;

0)pu oOpalieHuy 3asBUTENE B MHOTOQYHKIIMOHAJIbHBIA LIEHTP JHWYHO, IO Tenedony,
MOCPEJICTBOM MOYTOBBIX OTIPABIECHUH, 1100 MO NIEKTPOHHOH MouTe.

[Tpu nmuunom oOpareHuu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAPOOHO MHPOPMUPYET
3asgBUTENEH 1O MHTEPECYIOIIMM HUX BOINPOCAM B BEXIUBOM KOppeKkTHOHW ¢dopme c
MCIIOJIb30BaHUEM O(PUIIMATILHO-/IEJIOBOTO CTHIIA pedr. PexkomMeHyemoe Bpemsi peloCTaBIeHUs
KOHCYJIbTallUM—He Oosieel5S MUHYT, BpeMsl OKUAAHUS B OUEPEH B CEKTOpe MH(OPMHUPOBAHMS
JUISL TOJTY4EeHUS HH(OPMALIUK O TOCYIapCTBEHHBIX YCIYTax HE MOXKET MPEBBIIATh 1 SMUHYT.
OtBer Ha TeneOHHBIH 3BOHOK JODKEH HAuyMHAThCs € HHGOpMAlMM O HaWMEHOBAaHUM
opraHuszanuu, GpaMuiInd, UMEHH, OTYECTBE M JIOJDKHOCTU PaOOTHHKA MHOTO(YHKIIMOHAIBHOIO
[IEHTpa, MPUHSABIIErO Teiae(GoHHBIN 3BOHOK. VHAMBHYyalbHOE YCTHOE KOHCYJIBTHPOBAHUE IPH
oOpallleHnu 3asBUTeNs 10 TenedoHy padOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISET
He Ooneel OMUHYT.

B cnyyae ecnu 1uist mOAroTOBKM OTBETa TpeOyeTcs Oolsiee MPOIOIKUTENbHOE BpeMs, pabOTHUK
MHOT'0() YHKIIHOHAJILHOTO LIEHTpa, OCYILECTBIISAIOLIUI VHAUBUyaJIbHOE YCTHOE
KOHCYJIbTHPOBAHUE 110 TeNe(OHY, MOKET MPEAJIOKUTD 3asIBUTEIIO:

N3noxuth oOparieHre B MUCbMEHHON (opMe(0TBET HampaBisieTcss 3asiBUTEII0 B COOTBETCTBUU
€O CIIOCcO0OM, YKa3aHHBIM B OOpaIlCHUH);

Haznauuts apyroe Bpems A KOHCYIbTALUH.

[Ipy KOHCYNBTUPOBaHMM MO NMHUCHMEHHBIM OOpAIllEHUSM 3asBUTENIEH OTBET HAIpPAaBISETCS B
NUCHbMEHHOM BHJE B Cpok He mosaHee 30 KaJeHJapHBIX JHEH C MOMEHTa pPerucTpaliu
oOpaitieHus: B popMe 3JIEKTPOHHOTO JTOKYMEHTA M0 a/Ipecy 3JIEeKTPOHHOM MOYThI, YKa3aHHOMY B
oOpalieHny, TOCTYIHUBIIEM B MHOTO(QYHKIHMOHAJIBHBIM LEHTP B (OpME 3IEKTPOHHOTO
JOKYMEHTa, U B HHUCbMEHHOW (opMe IO IMOYTOBOMY ajpecy, YyKa3aHHOMY B OOpalleHuw,
MOCTYNUBIIEM B MHOTO()YHKIIMOHAJBHBIN IIEHTP B MUCHbMEHHOU (hopMe.

34. Beliaua 3asiBUTEJIIO Pe3yJIbTAaTa NPeJ0CTaBJeHU MYHUIIUNIAIbHON yCJayru



34.1.11pu Hanu4uK B 3asIBJICHUH O IPEIOCTABICHIUN MYHHUIIUIAIBLHOM YCIIYTH yKa3aHus O BblJaue
pe3yabTaTOB OKa3aHUs yCIYTH Yepe3 MHOTO(YHKITMOHATLHBINA IIEHTP, YIOJIHOMOUYEHHBIH OpraH
nepesaer JAOKYMEHThl B MHOTO(QYHKIIMOHAJIbHBIA LIEHTp JMJIsS TOCIEIYIoleld BblAauu
3asBUTEIIO(MIPEACTABUTENIO)  CHOCOOOM,  COMVIACHO — 3aKIIOYCHHBIM  COTJIAIICHHSM O
B3aMMOJICHCTBUM 3aKIIOYEHHBIM MEXKY Y TOJIHOMOUYEHHBIM OPraHOM U MHOTO(YHKIIMOHATIbHBIM
[EHTPOM B TIOpsiaKe, yTBepxkaeHHoM [locranoBnennem Ne797.

[Topsinok W cpoku 1mepenauyd  YINOJHOMOYEHHBIM  OpPraHOM TakKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIA ~ IIEHTP  ONpPENENSAIOTCS  COTJallleHheM O  B3aUMOJACHCTBUH,
3aKJIIOUEHHBIM UMU B TIOpsiaKe, yctaHoBieHHOM [locTanoBnenuem Ne797.

34.2.Ilpuem 3asiBUTENCH A BBIJAYH JOKYMEHTOB, SIBIISIOIIUXCS PE3YIbTATOM MYHUIIUMATHHON
YCIYI'H, B IOPSAKE OYEPEAHOCTH INPH IMOJIYYEHUHM HOMEPHOIO TaJlOHAa U3 TEepMHUHAIA
AIIEKTPOHHOM OYEepel, COOTBETCTBYIOILETO IENU oOpamieHus, JuOO0 MO MpeIABAPUTEIBHOM
3aMucH.

PaGoTtHuk  MHOrO(QYHKIMOHAIBLHOTO  IIEHTpPa  OCYIICCTBIISIET  CIEAYIOIIUME  JEHCTBHUS:
YCTaHaBJIMBAET JIUYHOCTD 3asIBUTENS] HA OCHOBAaHUU JOKYMEHTA,

Y 10CTOBEPSAIOLIETO JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATENLCTBOM Pocculickoit @enepanny;
[TpoBepsieT NOTHOMOYMS TPENCTaBUTENs 3asBUTENS (B cliydae OOpamieHusl MpeacTaBUTENs
3asiBUTENS);

OnpeeNsieT CTaTyc UCIONHEeHU 3asBiieHus 3asBurens B [ 1UC;

pacrneyaTbiBacT pe3yJbTaT IPEJOCTAaBICHUS MYHULMIAIBHONW YCIYyrd B BHUIE HK3EMILIspa
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE M 3aBEpsieT ero ¢ MUCIOJb30BaHUEM IeYaTu
MHOTO()YHKIITMOHAJIBHOTO IIEHTPa(B MPEAYCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoii ®epepanun  cinyyasx-Tiedatu ¢ u3o0paxkeHueM ['ocymapcTtBeHHoro repba
Poccuiickoit ®eneparun);

3aBepsAeT IK3EMIUISP SJIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHTENe C HCIOIb30BaHHEM
nevyaTu MHOTO()YHKIIMOHATILHOTO IIEHTPa(B MPEyCMOTPEHHBIX

HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit Deneparyu cnydasx—Iedatd ¢ n300pakeHneM
I'ocynapctBennoro repda Poccutickoii deneparun);

BBIIa€T JOKYMEHTHI 3asiBUTEINIO, MPH HEOOXOAMMOCTH 3alpalllBacT Yy 3asBUTENs MOJIUCH 3a
Ka)K/IbIil BBIIAHHBINA JOKYMEHT;

3ampallivBaeT COIJIacHe 3asBUTENs] Ha Yy4yacTHE€ B CMC-ONpPOCE I OLEHKM KadecTBa
MPEIOCTABIEHHBIX YCIYI MHOTO()YHKIMOHAIBHBIM LIEHTPOM.



TIpunoxenue Ne 1
K AIMUHHUCTPATUBHOMY PETIIAMEHTY

10 TPEIOCTABICHUIO MYHUIIUTIAILHON YCIyTH
«YcTaHoBKa MHGOPMAIIMOHHONW BRIBECKH, COTJIACOBAHNE
MU3aiH-TIPOEKTa Pa3MEIEHHUS BHIBECKIDY

YcranoBka HH(POPMAITMOHHOW BBIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTA pa3MEIEHUS BHIBECKU

Jara

Ne

(HaMMEHOBaHUE OpraHa, yIIOJHOMOYEHHOI'O Ha IIPEAOCTABICHUE YCIYTH)

CBenieHus 0 MpeICTaBUTENE

Karer opus IIPCACTABUTCIIA

Haumenosauue/PO

Hannbie JYJI

OI'PH/OI'PHUII

NHH

Howmep tenedona

Aztpec 3JIEKTPOHHOM IIOYTHI

CBC,Z[GHI/IH O 3as4BUTCIIC

Kareropus 3asaBuresns

TTomHOE HAaMMEHOBAHUE

Jannbie Y JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJZlpec ANEKTPOHHON MTOYTHI

BapuaHT npeaocTaBieHus yCIyTu

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MelaeTcs
3asiBUTENb, 3apeructpuposado B EI'PH?

RINS HUMYIICCTBO UCIIOJIB3YCTCA AJId
A3MCIICHUA BBIBECKHU?

Ha BbIBeCKe yKa3aH TOBapHBIN 3HAK?

Caenenus 00 00BeEKTE

KanactpoBsiit HOMep

Anpec o0beKTa

Tun uHpOpMaLIMOHHOM BBIBECKH

Howmep peructpaiinu ToBapHOro 3HaKa

JIOKyMeHTBI




IIpunoxenue Ne 2

K AZIMHHUCTPaTUBHOMY PETJIAMEHTY
IO MPEJAOCTABICHUIO MYHUITUNIAILHOM YCITyTH
«Y craHoBka HH(POPMAIIMOHHON BHIBECKH, COTJIACOBAHUC
JIM3AH-TIPOCKTA Pa3MEICHHsT BBIBECKUY

YBEAOMJIEHHUE O COI''TACOBAHMA

YCTAaHOBKH HH(I)OpMaHHOHHOﬁ BBIBCCKH, HHSaﬁH'HpOGKTa pasMEIICHUS BEIBECKU Ne

oT

[Tonyuarenb cornacoBaHus:

Twum BeIBECKU:

AJipec pa3MenieHus:

Jara Havana pa3MenieHus:

JlaTa OKOHYaHHMsI pa3MEIICHUS:

JlononHuTtenbHas HHPOPMALIUS:

(1OJIKHOCTBD) (moamuce)
MIPY HAJIMYWH))

(pamunus, ums, OTYECTBO (TIOCIETHEE -



IIpunoxxenue Ne 3

K AZIMHHUCTPaTUBHOMY PETJIAMEHTY

IO MPEIOCTABICHUIO MYHUITUNIAILHOM YCITyTH

«Y craHoBka HH(POPMAIIMOHHON BHIBECKH, COTJIACOBAHUE
JIM3AH-TIPOCKTA Pa3MEIeHHsT BBIBECKUY

PEINEHUE
00 OTKa3e B IprueMe JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS YCIYTH

oT Ne

[To pe3ynabTaTamM pacCMOTPEHUS 3asIBIICHUS OT Ne Ha
NPEJOCTABIICHUE YCIYrd «YCTaHOBKa WH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAHUE JIM3alH-
MMPOCKTa PasMCIICHHA BBIBCCKHU)» IIPUHATO PCUICHUC 00 oTKase B nmpuemMe JOKYMCHTOB,
HEOOXOIUMBIX JUISI TPEOCTABIICHUS YCIIYTH, 110 CICIYOIIUM OCHOBAHUSIM:

JlononmHuTenpHas HHPOPMALIUS:

Bbl BpaBe noBTOpHO 0OpaTUTHCS B YIIOJIHOMOUYEHHBIN OpraH ¢ 3asBJIEHUEM O IIPEIOCTABICHUU
YCIIYTH II0CJI€ YCTPAHEHHs YKA3aHHBIX HAPYILICHUMN.

JlaHHbIi 0TKa3 MOXKET ObITh 00KaJI0BaH B JOCY1€0HOM IMOPSIJIKE ITyTEM HAIlpaBJICHUs KanoObl B
YIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZe0HOM HOpSKeE.

(TOKHOCTB) (moamuce) (bamunus, umsi, 0oT4eCTBO (TOCIEIHEE -
IIPU HaJIM4YUN))



[Tpunoxenue Ne 4

K AJIMAHUCTPATUBHOMY PErIIaMeHTY
IO MPEIOCTABICHUIO MYHUITUITAILHONW YCITYTH
«YcraHoBka HH()OPMAITMOHHON BBIBECKH, COTJIACOBAHUE
JU3AH-TIPOEKTa pa3MEIICHHS BHIBECKI

PEIINEHUE
00 oTKa3e B IPEJOCTABICHUH YCIYTH

oT Ne

ITo pe3yibTaTaM  PAacCMOTPEHHs  3asBIEHUS  OT No Ha
MPEAOCTaBICHUE YCIYTH «YCTaHOBKAa HWH()OPMAIMOHHON BBIBECKHM, COIJIACOBAHME JIU3aH-
MPOEKTa pa3MEIICHUs BBIBECKU» MPUHATO pelIeHHe 00 OTKa3e B MPEAOCTABICHUU YCIYTH MO
CJIEIYIOIIUM OCHOBAHUSIM:

Pa3psicHeHHe IpuyMH OTKa3a:
JlononHuTtenbHas nHPOPMALIUS:

Bbl BipaBe noBTOpHO 0OpaTUTHCS B YIIOJIHOMOUYEHHBIN OpraH ¢ 3asBJIEHUEM O IIPEIOCTABICHUU
YCIIYTH II0CJI€ YCTPAHEHHs YKA3aHHBIX HAPYILICHUMN.

JlaHHbIi 0TKa3 MOXKET ObITh 00KaJI0BaH B JJOCY/1€0HOM IOPSJIKE ITyTEM HaIlpaBJICHUs KaJloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZe0HOM MOpSIKeE.

(TOKHOCTD) (moamucek) (dbamumust, uMs1, 0TUECTBO (TIOCTIETHEE -
MIPU HAJIMYWN))



CocraB, Mocne0BaTeIbHOCTh U CPOKH BBITMOJHEHUST aIMUHUCTPATHBHBIX MPOLERyp (ACHCTBHIA) MPH MPEAOCTaBICHUN MyHHLIUIAIBLHON YCIyTH

ITpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY periaMeHTy
10 IPEAOCTABICHNIO MyHUIIUIIAIILHON YCIIyTH
«YcTaHoBKa HH(GOPMALIMOHHOHN BBIBECKH, COITIACOBAaHUE AN3AaHH-TIPOEKTA PA3MEIIECHUS BHIBECKID)

OcHoBaHue i1 Hauana
aJIMUHHCTPATUBHOH
IpOLETypHI

ConeprkaHre aIMUHUCTPATUBHBIX
mercTBUI

CpOK BBHITIOJTHEHHS
aJIMUHUCTPATUBHBI
X JAefcTBUA

JlomxHOCTHOE
JIMLo,
OTBETCTBEHHOE 3a
BBIIIOJIHEH €
AIMUHUCTPATUBH
Oro AeicTBUA

MecTO BBITIOJTHECHHS
aJIMUHUCTPATUBHOTO
neuncreus/
UCTIOJIb3yeMast
nHpopMannoHHas
cucreMa

Kpurepun
TIPUHSTHS
pemeHns

Pesynbrar
aJIMAHUCTPATUBHOTO
nercTBIS, crmocod (uKcaIm

opraH

1 2 3 4 7

1. [IpoBepka JOKYMEHTOB M PETUCTPALIUS 3asIBICHUS

[loctynnenue IIpuemM u mpoBepKa KOMIIEKTHOCTH 1 pabouwnii neHb Y10 THOMOYEHHOT Y TOJITHOMOYEHHBIH Perucrpanus 3asBieHus u
3asBIICHUS U ITOKyMEHTOB Ha HAJINYNE/OTCYTCTBUE (HE BXOOWT B 0 oprasa, oprau / TUC imoxymenToB B [YIC
MTOKYMEHTOB JIJISI OCHOBAaHUH JJIs OTKa3a B IpUEMeE o0t cpok OTBETCTBEHHOE 3a (mprcBOCHHE HOMEPA U
Mpe10CTaBJICHUS TOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM  [IPEIOCTABJICHUS MpenoCcTaBICHHE TaTHpPOBaHUE); HA3HAUCHHE
MYHUIUITAIbHOM yerryrn 2.8 AIMHUHHUCTPaTHBHOIO peraaMeHTa YCITyTH) MYHULUIAIbHOM TOJDKHOCTHOTO JIMIIA,

B YIIOJJHOMOYEHHBII ycayru OTBETCTBEHHOTIO 3a

MpenocTaBleHNE
MYHHIUNIATEHOH YCIYTH, U
mepeaaya eMy JOKyMEHTOB




B ciaydae OTCYTCTBHSA OCHOBaHMM IS 1 pabounit JlomxHOCTHOE  [YTIOJTHOMOYEHHBIH Hannuwe/orcyrcrBue
0TKa3a B IpUeMe JOKYMEHTOB, MeHb(HEe BXOAUT B [THLIO oprau/TUC OCHOBaHUM U151
MpeayCMOTPEHHBIX MyHKTOM 2.11 001U CPOK 'YHo1HOMOYeHH OTKa3a B IpHeMe
/AIIMAHUCTPATHBHOTO PETJIAMEHTA, MPEAOCTaBICHUS (OO OpraHa, JIOKyMEHTOB,
[pErucTpanus 3asBICHHA B JIEKTPOHHOI yCIyTH) OTBETCTBEHHOE MPEIyCMOTPEHHBIXITY
0aze TaHHBIX 110 Y4eTy JOKYMEHTOB 3a HKTOMZ2.11
PETUCTPALIMIO |AIMUHHCTPaTUBHOI'O
KOPpECIIOHAICHIT pernamenTa
uu
IIpoBepka 3asiBIECHUS U JOKYMEHTOB, JloixHOCTHOE  [YTIOJTHOMOYEHHBIH HarpasiieHHOE 3asIBUTEIIO
[IPEeACTaBICHHBIX I OIYy4CHUS Lo opran/THIC AIIEKTPOHHOE COOOIIEHHE O
MYHUIUNAIBHOMN yCIyrH 'Yo1HOMOYeHH MmpueMe 3asBICHUS K
Oro opraHa, pacCMOTPEHHUIO THO0
OTBETCTBEHHOE 0TKa3a B IIpUeMe 3asBICHUS
HampapJieHuE 3aIBHTEIIO Ba K pacCMOTpEHHIO
SIEKTPOHHOTO COOOIIEHHS O IPHEME HpEOCTABICHAC
3asBJIEHUS K PACCMOTPEHUIO JTH00 MYHHIIATATEHO
OTKa3a B TIPUEME 3asIBICHUS K v yciryra
[PacCMOTPEHHUIO ¢ 00OCHOBaHNEM
O0TKa3a
2.ITomyuenne cBenenuit mocpencteom CMOB
TTaker HarpasiieHue MEXBEIOMCTBEHHBIX Brnenb JloimxHOCTHOE 'YI10JIHOMOYEHHBII OTtcyrcTBHE Hampasienue
3aperucTpUpOBaHHbIX 3aIIPOCOB B OPTraHbl M OPraHU3aLuUH, perucTpanuu U0 opran/TIC/ CMOB JIOKyMEHTOB, MEKBEJOMCTBEHHOTO
TOKYMEHTOB, YKa3aHHBIE B ITyHKTE 2.3 BasBICHUS U 'YIOTHOMOUYEHHOT HEOOXOZMMBIX ISl Bampoca B OpraHbl
MOCTYIMUBIINX /AZTMUHUCTPATUBHOTO peTJIaMeHTa TOKYMEHTOB 0 oprasa, NpPeAOCTABICHUS (opranusarun),
TOJDKHOCTHOMY JIULLY, OTBETCTBEHHOE 32 MYyHUIUNAIbHON MpPeOCTaBIIAIOIINE
OTBETCTBEHHOMY 3a MperoCTaBICHUE lyCIIyTH, ITOKYMEHTHI (CBEAEHHS),
MpeIOoCTaBIICHIE MYHUIUTTAIbHON HAXOJAMUXCS B MpeayCMOTPEHHBIE
MYHUITUATBHON YCITyTH yCIyTu PacTIOpsHKCHUHT nyHkTom 2.10
rOCYIapCTBEHHBIX A TMHHUCTPaTHUBHOTO
OpraHoOB pEraIaMeHTa, B TOM YHCIE C
(opranusanuii) mcnons3oBanueM CMOB




[MoxyueHne OTBETOB Ha MEKBEIOMCTBEHHBIE D pabounx qHel co [J{oIKHOCTHOE 'Y mOMTHOMOYEHHBIH - IMony4yeHue TOKyMEHTOB
Barpockl, POPMUPOBAHUE TIOTHOTO THST HATIPABJICHUST  [TUIIO opran) /TTUC/ CMDB (cBemenuii),
KOMILIEKTa TOKYMEHTOB ME>KBEJOMCTBEHHO |YTOJTHOMOYEHHOT HEOOXOANMBIX IS
ro 3ampoca B Oprad 0 oprasa, MpeaoCTaBIeHHS
WA OPTaHU3AINI0, OTBETCTBEHHOE 3a MYHULMINATBHON yCIyTH
MPEJOCTABIIIONINE MPETOCTABICHUE
JTOKYMEHT U MYHUIUTAIbHON
nH(pOpMaNUIo, eCIIU CIyru
MHBIE
CPOKU HE
MPETyCMOTPEHBI
BaKOHOJATEJILCTBO
M PO u cyObekra
P®
3.PaccMoTpeHne TOKYMEHTOB M CBECHUH
ITaker IIpoBepka COOTBETCTBUS JOKYMEHTOB U 5 pabouunx JloymxHOCTHOE 'YII0JIHOMOYEHHBII OcHoBaHug oTKa3a B |[[IpoekT pe3ynabprara
3aperucTpUPOBaHHBIX CBelCHNH TPeOOBaHNSIM HOPMATHBHBIX HEH U0 opran) / TUC MPeJOCTaBICHUH MpeNOCTaBICHHS
TOKYMEHTOB, [IPaBOBBIX aKTOB IPENOCTABICHHUS 'YIIOTHOMOUYEHHO MYHUIUIAaTbHON MYHULMIAIBHON YCIIYTH 110
MOCTYIMHUBIINX MYHUIUNAIbHON yCIyTH ro opraHa, [YCILYTH, (dbopme, MpuBeIEHHON B
TOJKHOCTHOMY JIMILY, OTBETCTBEHHOE 32 npenycMoTpeHHble  [mpuiiokeHusixNo2, Ned x
OTBETCTBEHHOMY 32 MpeJOCTaBICHUE myHKTOMZ2.12 A IMHUHUCTPAaTHBHOMY
[IPEIOCTABIICHUE rocynapct A TMHHHCTPAaTHBHOTO [PErJIaMEeHTy
MYHULIMIIAJIbHON yCIIyTH BEHHOH yCIIyIH perimameHTa
4.IlpuHATHE peIIeHHS
[Ipoekt pe3ynbTaTa [IpuHATHE penIeHus O MPEeJOCTaBICHUS 1 pabGouwuii neHb J{omxHOCTHOE 'Y IOJTHOMOYEHHBI — PesynbpTaTt nmpenpocraBieHust
[IPEAOCTABICHUA MYHHUIHNAIBHOM YCIYT I 00 OTKase B (BKITROUAETCS B UIALIO opran) / TUC MYHHULUIIATBHOHN YCIIYTH IO
MYHULUNAIbHON YCIYTH  MPENOCTaBICHUH YCIYTH 001 CpoK 'Y nonrHOMOYEHHOT (dopme, MpuBEICHHON B
1o GopMe CorJIacHO MPEeJOCTAaBICHUs] |0 OpraHa, npuitoxkeHnsixNe2, Ned
npuitoxxenusim Ne 2, Ne 4 k YCITyTH) OTBETCTBEHHOE 3a AIIMAHUCTPATHBHOMY
ATMUHHCTPAaTHBHOM Y MpeIoCTaBICHUE [peraaMeHTy, NOANUCaHHbIN




[pETIaMEHTY DopMUpOBaHHE PEUICHHUS O MYyHHLUIIAIbHON YCHIIEHHOM
MPENOCTABIEHMH MYHUIIMIIATBHON yCIyrH yCIIyTH; KBaIM(ULIUPOBAHHOM
vn 00 OTKa3e B MPEIOCTABICHUH PykoBonnTens MOJIHUCHI0 PYKOBOAUTEIIEM
MYHUIUNATIBHON ycIyru 'Y moTHOMOYEHHOT 'Y 10JIHOMOUYEHHOTO OpraHa
0 OpraHa)uiIu WU UHOTO
HHOE YIIOJIHOMOUYEHHOTO UM JIHIa
YIIOTHOMOYEHHOE
MM JIUIO0
5.Bbrmaua pesynbTara
DopMupoBaHue u Peructpanus pesynbrara npenocrasienuss  [Ilocne okonuanus  [JIoJKHOCTHOE 'YI10JIHOMOYEHHBII - BreceHnue ceeneHuii o
perucrpanys pe3ynbrata  MyHULUNAIbHOU YCIyr TPOLEAYPBI IO opran) / TUC KOHEYHOM PE3YJIbTATE
MYHULUNAIbHON YCIyTH, MIPUHATHUSL 'YnonHoMo4eHHOT MPEeJOCTaBICHUs
YKa3aHHOTO B IIyHKTE 2.5 pemreHus (B o0muit 0 opraHa, MYHHULHUIIAJBHON YCIYTH
ATMHHHCTPAaTHBHOTO CPOK OTBETCTBEHHOE 3a
periameHTa, B hopme MPEJOCTaBICHUS]  [PEAOCTaBIICHHE
PIEKTPOHHOTO JOKYMEHTa MyHULIUIAIBHOM  [FOCYIapCTBEHHOM
B I'UC yCILyTH He yCIIyTH
BKITIOUAETCS])
HampaBnenue B MHOTO(YHKIIMOHAIBHBIH B cpoxy, JlomxHOCTHOE 'Y OTHOMOYEHHBIH 'YkazaHue Brinaua pesynbraTta
LIEHTP pe3yJbTaTa MyHULIUIAIBHON YCIYTH, |yCTAHOBJIEHHBIE IULO opran) / AUIC M®Ll  BasButenem B MYyHULUNAIbHON yCIyru
YKa3aHHOTO B MyHKTe 2.5 COTJIAIIIEHUEM O 'Y IOTHOMOYEHHOT zarpoce croco0a 3asBUTEINIO B popMe
AZIMUHHUCTPATHBHOTO perjlaMeHTa, B (popMe [B3aMMOJEHCTBUM |0 OpraHa, BBIJaYM pe3yiabTaTa |[OyMa)KHOTO JOKYMEHTa,
PIIEKTPOHHOTO NOKYMEHTA, IOANUCAHHOTO  MEXAY OTBETCTBEHHOE 32 MYHULUNATbHON MOJTBEPKIAIOIIErO
YCUIICHHOM KBaJTH(DHUINPOBAHHON 'YIIOJIHOMOUYEHHBIM  [IPEIOCTABIICHUE YCIIyTH B COZEPIKAHUE DIEKTPOHHOIO
PIIEKTPOHHOH MOAMUCHIO YIIOJIHOMOYEHHOTO (OPTaHOM U rOCyIapCTBEHHOM MHOTO(YHKIIMOHAIBH [TOKYMEHTA, 3aBEPECHHOTO
JTOJDKHOCTHOTO JIMIA Y HOJTHOMOUYEHHOTO MHOTO(QYHKIIMOHAJ [yCIIyTH OM LICHTpPE, & TAKXKE  [I€YAThIO
oprasa bHBIM LIEHTPOM mojaua 3amnpoca MHOTO(] YHKIIHOHAILHOTO
4gepes LEHTPA;
MHOTO() YHKIIMOHANBH BHeceHHe cBeneHuid B [IC
bIH LIEHTP 0 BbIlade pe3ysbTaTa
MYyHULUNAIBHON yCIyru




B I'UC

ycIayru

Hanpasnenue 3asaBUTENIO pe3ynbTaTa Brens JlomxHOCTHOE rcC Pe3ynpTaT MyHHLIIMIIANBEHON
MPEJOCTABIEHUS] MyHUIUIIAILHON YCIYTH B [PETHCTPalui U0 [YCIIyTH, HalpaBJICHHBIN
maHbI KabuaeT Ha EIITY pe3ynbTara 'Y 10JITHOMOUYEHHOT 3asIBUTENIO HAJTUYHBINA
MpeJoCTaBIeHUsT O
MYHULUIAIbHOU oprasa,
YCIYTH OTBETCTBEHHOE 32 <aGuner na EIITY
MpeJoCTaBlICHUE
rOCYAapCTBEHHOM
yCIyTu
6.BHecenne pe3ynbraTa MyHUITUIIABHON YCIIYTH B PEECTpP PEeUICHUH
DopMHpOBaHUE U BreceHne cBeleHHI O pe3ynbTaTe 1 paboumnii JlomxHOCTHOE rcC Pe3ynpTar npegocTaBneHus
perucTpanys pesynbraTa  [pPEAOCTAaBICHUS MYHULMNANBHON yCIyrH, |[1€Hb U0 MYHHULUIAIbHON yCIYTH,
MYHUITUNAJIBHON YCIYyTH, |yKa3aHHOM B IyHKTE 2.5 'Y 10JIHOMOYEHHOT lyKa3aHHBIHI B TyHKTE 2.5
YKa3aHHOTO B MyHKTE 2.5 |AJIMUHUCTPATUBHOTO pETJiaMeHTa, B 0 oprasa, \AIMUHUCTPATUBHOTO
/A TMAHHCTPAaTHBHOTO peecTp peleHni OTBETCTBEHHOE 32 [perIaMeHTa BHECEH B
periameHTa, B opme MpefoCTaBlICHUE peectp
PIEKTPOHHOIO JOKYMEHTa roCyIapCTBEHHOM







